MUHUCTEPCTBO
OBPA3OBAHUS 1 HAYKU CMOJEHCKOHN OBJIACTH

MMPUKAS3
«01 » i 20 £3 . Ne S6-0K8

OO0 yTBepKAeHHHM HHCTPYKUHH s
JIMIl, YYACTBYIOIMX B OPraHU3alHH H
NpOBeJIeHHH HTOrOBOr0 COYHHEHHs
(M3105KeHHs) Ha TEPPUTOPHH
Cmoaenckoii o0sactu B 2023/2024
y4eOHOM roay

B coorBerctBuM ¢ DexpepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-@3
«O0 obpazoBanuu B Poccuiickoit @enepauun», npukazoMm MUHKHCTEpCTBa NPOCBELLEHHUS
Poccuiickoit @enepanuu u PenepanbHoi cityk0bl Mo Hag30py B cdepe oOpa3oBaHHs U
Hayku (PocoGpnamzop) ot 04.04.2023 Ne 233/552 «O6 yrtBepxaenun Ilopsiaka
NPOBE/ICHHUs] TOCY/1apCTBEHHOM UTOTOBOM aTTeCTallMU MO 0Opa3oBaTeIbHBIM IpOrpaMmmam
cpeaHero ooOuiero obpa3oBaHus», a Takke NUCbMOM Pocobpnanmszopa ot 21.09.2023
Ne 04-303 o merogMuYecKHMX JIOKyMEHTaX, PEKOMEHIYEeMBIX K HCIIOJIB30BAHUIO IIpH
OpraHu3allii U NPOBEJEHUH UTOTrOBOro coumHeHus (u3noxeHus) B 2023/2024 yyeGHOM
rozy,

NMpHUKa3BblBalo:

1. Y TBEepAUTE:

1.1. HMHcTpykuuio s pyKoBOAMTENs 0Opa3oBaTeNbHOM OpraHu3alu IpH
OpraHU3alMU U MPOBENCHUH HTOrOBOro counHeHus (u3noxenus) (Ipunoxenne Ne 1).

1.2.  HHCTpYKUMIO [UISl TEXHUYECKOrO CHELHAIUCTa MPU MPOBEIEHUH HUTOTOBOTO
counHeHnus (u3noxxenus) (Ilpunoxenne Ne 2).

1.3, MHCTpYKLHMIO s TEXHUYECKOTO CIELUATMUCTa IO MOJTYyYEHHI0 KOMIUIEKTOB
TeM uTorosoro counHenus (Ilpunoxenne Ne 3).

1.4, VIHCTpyKUMIO MJI 4JI€HOB KOMHCCHH OOpa3oBaTeNbHON OpraHM3alUM 110
IIPOBEICHUIO UTOrOBOro counHenus (u3noxenus) ([Ipunoxenune Ne 4).

1.5. MHCTpyKuMiO Ui y4acTHMKA MTOTOBOTO COYMHEHHS K KOMIUIEKTY TeM
urorosoro courHenus (ITpunoxenue Ne 5).
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1.6. MHCTpyKUMIO JUIs YYacTHMKAa MTONOBOIO H3JIOKEHHMS K TEKCTy I
urorosoro usnoxenus (Ipunoxenue Ne 6).

1.7. VHCTpYKUHMIO JUIi y4acTHMKA HTOTOBOTO COYMHEHHs (M3JIOXKEHHUS),
3aYNTHIBAEMYIO YWIEHOM KOMHCCHH 110 IPOBEACHHIO HTOTOBOIO COUMHEHHUS (M3JI0XKEHNs) B
y4eGHOM KaGuHeTe mepe HA4alioM IPOBENEHHsS HTOrOBOTO COYMHEHHs (M3IIOXKEHHS)
(TTpunoxenue Ne 7).

2.  PykoBOAMTENSIM OpraHOB MECTHOTO CaMOYIpaBlIEHHs, OCYLIECTBIISIOLINX
ynpaBieHne B chepe  00pa3oBaHMs, PYKOBOAMTENAM  00lieoOpa3oBaTelbHbIX
OpraHu3alyi, MOABEJOMCTBEHHBIX MUHHCTEPCTBY 0OpasoBaHus M Haykd CMOIEHCKOM
obnacTH,  JOBECTH  HACTOSIIMHA  TpUKa3 0  CBEAEHHS  PYKOBOJHUTEJICH
001e00pa3oBaTeNbHBIX OpraHM3alluid, a TakXKe JIMI, MPUBJIEKAEMbIX K IPOBEIECHHIO
HUTOTOBOTO COYMHEHMSI (U3JI0KESHHUS).

3. KOHTpOJIb 32 HCIIOJTHEHHEM HACTOSIIIEr0 NPHUKa3a BO3JIOKUTH HA 3aMECTHUTEJISI
MUHHCTpa oOpa3oBanus U Hayku Cmosnenckoi o6nactu H.B. Illenabuny.

W.o. Munuctpa J.C. XubrueBa




[Tpunoxenue Ne 1
K MpuKazy MuHHCcTEepCcTBa 00pa3oBaHuUs
1 Hayku CMoJeHCcKo! 06acTu

or«9” » 77 20231.NMe JE-09

HHCTPYKIHSA AJ151 PYKOBOAHTEIsI 00pa30oBaTebHONH OPraHU3alHH NPH OPraHU3auuu
¥ NPOBEJIEHHH UTOrOBOr0 COYHHEeHHs (M3/10KeHHS)

Ha 3Tane NmoAroToBKH K MPOBEJEHHI0O HTOrOBOr0 COYHHEHHS (HM3JI0KEHHS)
PYKOBOAHTE/b 10JI7KeH 03HAKOMHThLCS C:

— HOPMATHBHBIMU IIPAaBOBBIMH JOKYMEHTAaMH, PErIaMEHTHUPYIOIIMMHU IIPOBEICHUE
HUTOrOBOTO COYMHEHHUS (U3JI0KEHNU),

—npukazoM MuHuctepcTBa  IpocBewieHus — Poccuiickonn  @Denepauuu U
®enepanpHOU CiTy>kObI 1O Han3opy B cdepe obpasoBanus U Hayku oT 04.04.2023 Ne
233/552 «O6 yrBepxaenun [lopsiaka mnpoBeaeHUsi TIOCYAapCTBEHHOW HTOTOBOM
aTTeCTalllK 1o 00pa30BaTENIbHBIM IpOrpaMMamM cpeHero oduiero obpaszoBanus» (nanee —
[Topsinok);

— METOAWYECKUMH  MarepHasamMu  PocoOpHan3opa,  peKOMEHOYeMBIMH K
MCIIOJIb30BAHUIO TIPU OPraHU3alliy U IIPOBEIEHUH UTOTOBOTO COUMHEHHUS (M3JI0KEHHS ),

— IIOPSAIKOM TPOBEJEHUS] HTONOBOTO COYMHEHMs (u3nokeHHs)) B (CMOJEHCKOMU
obnactu B 2023/2024 y4e6HOM Tromy, YTBEpP)KICHHBIM IIpHKa3oM MMUHHCTEPCTBA
obpa3oBanus u Hayku CmorneHckoit obnactu ot 01.11.2023 Ne 55-O/;

— MHCTPYKIUAMH, OINpPENESIOIMMH TOPSA0OK paboThl JIML, NpPHUBIEKAEMBIX K
IIPOBEICHUIO0 UTOTOBOI'O COYMHEHUS (M3JI0KEHHUS);

— HACTOSIEN UHCTPYKLUEH;

— IpaBHJIaMH 3arlOJTHEHHUs OJJaHKOB UTOTOBOTO COYMHEHUS (U3JI0KEHHS ).

B nensx nmpoBeneHuss UTOTOBOTO COUYMHEHHS (M3JI0KEHHUS) He MO3Hee YeM 3a JBe
HeJleJIH [0 TMPOBEIEHHS] HTOrOBOr0 COYHHEHHS (M3JIOXKEHHSI) DPYKOBOIUTEIIO
o0pazoBaTeIbHON OpraHUu3alui He0OXOAMMO:

— OPraHU30BaTh PETUCTPALMIO O0YYAIOUIUXCS, SKCTEPHOB Ui YYaCTHs B UTOTOBOM
COYMHEHUH (M3JI0)KEHHH) B COOTBETCTBHH C WX 3asBJICHUSIMH, TIPH MOJadye 3asBICHHS Ha
y4acTHe B UTOrOBOM COYMHEHMH (M3JI0KEHHH) IIPOKOHTPOIUPOBATE MOJyYEHHE COTTIACHS
Ha 00paboTKy NMepCOHANBHBIX JaHHBIX YYaCTHHUKA; ;

— ONpPEZICTIUTh HW3MEHEHHs TEKYIIero paclMCaHusl 3aHATHH 00pa3oBaTeIbHOM
OpraHM3alK B JIHU MPOBEJEHUS] HTOTOBOTO COYMHEHHUS (M3II0KEHNS);

— IO/ NOANKCH O3HAKOMHTH CHELHUAINUCTOB, IPHBIEKAEMBIX K MPOBENCHUIO U
MPOBEPKE MTOIOBOTO COYMHEHHS (M3JIOXKEHHMs), C IOPAIKOM IIPOBENEHHS M MPOBEPKH
MTOTOBOTO COYMHEeHHMs (u30XKeHus1) B CMoneHckol obnactu B 2023/2024 yue6HoM roxy,
a TaKXKe€ M3JI0KCHHOM B METOIMYECKHX Marepuaiax PocoGpHaa3opa, pekoMeHIyeMBbIX K
MCTIOJIB30BAHUIO NIPH OPTraHU3ALUK U IPOBEIEHUH UTOTOBOTO COYUHEHHs (U3I0KEHNMS);

— OpraHMW30BaTh O3HAKOMJICHHE II0J MOANKMCh OOYHYaIOIUXCS W MX pOAMTENeH

(3aKoHHBIX TpescTaBuTeNneit) ¢ IlaMsTKol O MOpsIKe MPOBEJEHHS] HTOrOBOTO COUMHEHHS
(M3M0XKEeHHS ).
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He no3aHee 4yeM 3a JeHb A0 NaThl NPOBEJEHHs  HMTOroBOro  COYHHEHHH
(M37107KeHHsT) PyKOBOIHUTENIO 05pa3oBaTeIbHOM OpraHu3alii HeOOXOIMMO:

— IPOBECTU MPOBEPKY T'OTOBHOCTH 00pa30BaTENbHON OPraHM3allii K IPOBEACHUIO
MTOTOBOTO COYMHEHHUS (U3JIOKEHHUS):

— ONpeJIeTHTh HEOOXOMMMOE KOIUYECTBO Y4eOHBIX KaOUHETOB B 06pa3oBaTe/IbHOM
OpraHM3allMM JUIs TIPOBEJEHHMS WTOTOBOTO COYMHEHMS (W3JIOXKEHHSA) M PacHpeneinTh
MEXTy HUMH y9aCTHHKOB UTOTOBOTO COUMHEHHMS (M3JI0XKEHHS) B IPOU3BOJIBHOM MOPSIKE
(bopma MC-04 «CnucoK y4aCTHUKOB MTOrOBOIO COUMHEHMS (u3noxenusi) B OO (mecre
NPOBENIeHNs)»), TIPU paCTpe/ieieHH: YYaCTHUKOB HTOTOBOTO H3MOXKEHHS HEOOXOAMMO
y4ecTh, YTO yYaCTHHUKH, KOTOPHIM TEKCT ISl M3JIOXKeHHs Bblaaercs Ha 40 MHUHYT 1A
YTeHHUs, JOKHBI OBITH pacrpe/elieHbl B OTJEIbHbINA yuyeOHbIH KaOUHET 1Jis IPOBEACHNUS
HTOrOBOTO H3j0XkeHHus. KaTreropuyeckn He peKOMeHAyeTcsl PaclpeensiTh yYaCTHUKOB
MTOTOBOTO M3JI0KEHMsS, KOTOPHIM TEKCT Ui W3JIOKeHHs BbIMaeTcs Ul uTeHHs Ha 40
MUHYT, B OJWH yd4eOHbI KaOHMHET BMeCTe C YYacTHUKaMH HTOTOBOIO M3JIOXKEHUs,
KOTOPBIM TEKCT I MTOrOBOTO M3JIOXKEHMs 3aUMTHIBACTCS UIEHOM KOMHCCHU IO
IPOBEIEHHIO UTOIOBOTO COUMHEHMS (M3/I0XKEHHUS);

— IPOBEPUTH HATMYKE MeCTa ISl XPaHEeHHs! JIMUHBIX BelIeH y4aCTHHUKOB HTOTOBOIO
couMHeHUs (M3JI0KEHHs ), KOTOPOe MOKET OBITh OPraHM30BaHO B yueOHOM KabuHeTe, rie
IPOBOJHUTCS UTOTOBOE COUMHEHHUE (U3JI0KEHHE);

— OpPraHM30BaTh IPOBEPKY pabOTOCTIOCOOHOCTH TEXHMYECKUX CPEJICTB, CPEJICTB
BH/ICOHA0IIONIEHUsT B yueOHBIX KaOuHeTax (B Cliydyae, €Clld CpeACTBa BUACOHAOIIOACHUS
YCTaHOBJIEHBI);

— MPOBEPUTH HAIMYUE YaCOB, HAXOASIIUXCS B I0JIE€ 3PEHMs] YyYaCTHUKOB, B KaXJI0M
KaOWHeTe, ¢ MPOBEIEHUEM IIPOBEPKU UX PabOTOCIIOCOOHOCTH;

— MOATOTOBUTh YEPHOBUKM HaA KaXJOr0 YyYaCTHUKA MTOTOBOTO COUYMHEHUS
(u3nokeHus1) (MHHUMAJbHOE KOJIMYECTBO — JBa JIUCTA), @ TaKXXe JOMOJIHUTEIbHbIE
YEpHOBHKH;

— HOJArOTOBUTH B HEOOXOJMMOM KOJIMYECTBE MHCTPYKLMH IS YYaCTHHKOB
UTOTOBOI'O COYMHEHHUs (M3JI0KEHUS), 3a4UThIBAEMbIe YWIEHOM KOMUCCUH IO MPOBEACHUIO
UTOTOBOTO COYMHEHMS (M3/10)KeHHs) B y4eOHOM KaOuHeTe Iepes HayaloM IPOBEINCHHUS
UTOTOBOT0 COYMHEHHMs (U3N10)KeHUs) (OZIHA HHCTPYKIUS HA OJUH Y4eOHbIi KaOUHeT);

— MOArOTOBHTh MHCTPYKLMH Ul YYJACTHHUKOB UTOTOBOTO COYMHEHMS (H3JIOXKEHWS)
(Ha KaXXI0ro yJacTHHKA);

— ofbecreynTh nevyath OGJIAHKOB HUTOrOBOIO COYMHEHHS (WM3JIOKEHMS) U OTYETHBIX
Gopm Ui TpOBEAEHHS MTOrOBOTO COYMHEHMs (M3JI0XKeHHs) (B Cilyyae IleyaTd B
oOpa3zoBaTelbHON OpraHU3alMKi) WIH T[OJy4YeHHe OJIaHKOB HTOrOBOTO COYMHEHUS
(M3710)KeHUs) ¥ OTYETHBIX (GopM (B ciydyae IONYy4YeHHS B MeCTax, OINpPEeIeTIeHHBIX
MuHucTepcTBOM);

— OpraHu30BaTh obecrieyeHue Y4aCTHUKOB HUTOTOBOTO COUYMHEHUs
opdorpaduueckumMu CIOBapsIMH,  yYaCTHHKOB UTOTOBOTO U3JIOKEHUus  —
ophorpadu4ecKUMHU U TOJIKOBBIMH CIIOBAapSIMHU;

— 00ecrieunTs Haluuhe HEOOXOAMMBIX TEXHHYECKHUX CPECTB, MO3BOJISIOIINX
OCYILECTBUTh ayHAHO3AIKCh YCTHBIX OTBETOB B Clly4yae CJIa4d WMTOrOBOTO COYMHEHHUS
(M3710)KeHUs) YYaCTHHUKOM COYHHEHHs (W3IOXKEHHs) B yCTHOH (opme (manmpumep,
KOMITBIOTEP, OCHAIIEHHBIA MUKPOYOHOM, TUKTODOH).




B 1eHb NpPOBEJEHHSI HTOrOBOr0 COYHHEHHsl (M3JIOKEHHS])) PYKOBOJHTE]b
o0si3aH:

— IPOBEPUTH TOTOBHOCTh Y4YeOHBIX KaOMHETOB K IIPOBE/ICHHIO HWTOrOBOrO
cOourHEeHHUs (M3TI0KEeHU);

— TIPOBECTH MHCTPYKTAX JIMII, IPUBJIEKAEMBIX K IIPOBEACHUIO HTOIOBOIO COYUHEHHS
(M3II0KEHHUS), TIO TIOPSIKY U TPOLE/ype POBEICHHs HTOTOBOTO COYMHEHNUS! (M3/I0XKEeHHS);

— pacnpeieNliTh YWICHOB KOMHMCCHH [0 TIPOBEJEHMIO HTOrOBOTO COYMHEHHS
(M37107KeHMS) 110 y4eOHBIM KaOMHEeTaM;

— 0BecIeunTh BXOJ YYaCTHHKOB HMTOTOBOTO COYMHEHMS (M3JIOXKEHHs) B
06pa3oBaTebHyI0 OpraHu3alyio, HauuHas ¢ 9:00;

— BBIJATH YWIeHAM KOMHCCHH I10 IIPOBEIEHUIO UTOTOBOIO COUYMHEHMS (U3JI0KEHHUS):

— MHCTPYKIMM IS  YYaCTHHKOB  MTOTOBOTO  COYMHEHHsS  (W3IIOXKEHHs),
3aYHTHIBAEMBIE YWJICHOM KOMHCCHH I10 MPOBEJEHUIO HTOIOBOTO COYMHEHMs (M3JI0XKEHHsI) B
yue6HOM KaGWHeTe Mepe] HadaloM IPOBENEHHS HTOTOBOIO COYMHEHHMS (W3JIOXKEHWS)
(o1Ha MHCTPYKLUS HAa OUH KaOUHET);

— WHCTPYKIMHU ISl YIaCTHUKOB HTOTOBOTO COYMHEHMS (M3JI0XKEHMs) (Ha KaXI0ro
yYaCTHHKA OT/EIIBHO);

— GJIaHKM UTOTOBOTO COYMHEHUS (U3JI0KEeHHU);

— YepHOBHKH (2 JINCTA HA OHOTO YYaCTHHKA UTOIOBOTO COUMHEHMS (M3II0XKEHHU));

— oTYeTHBIe ()OPMBI [UIS IPOBEISHUS HTOTOBOTO COUMHEHUS (M3JI0XKEHHS);

— opdorpaduueckue  ciroBapd Ui YYACTHUKOB  MTOIOBOIO  COYMHEHHS
(opdorpaduyeckrie U TOJIKOBBIE CIOBapH ISl y4aCTHUKOB HTOIOBOTO M3JI0KEHHU);

Jatp yka3zaHue TeXHUYeCKOMY crienuanucty B 09:45 moimy4uTh T€Mbl COYMHEHUS B
COOTBETCTBUM C WMHCTPYKLHMEH JUISi TEXHHMYECKOro CIEeLMAIUCTa IO TOJIYyYEHHUIO
KOMIUIEKTOB T€M HTOTOBOI'O COYMHEHHS.

Hauunas ¢ 09:45 BeigaTh 4wieHaM KOMHCCHH IO IPOBEAEHUIO HTOIOBOIO COUMHEHUS
(M3110’k€HUs) TEeMbl COYMHEHUS (TeMbl COYMHEHHUSI MOTYT OBITh pacredyaTaHbl Ha KaXJI0ro

yYyaCTHHKa WM pasMelleHbl Ha Jocke (MHGOPMALMOHHOM CTEHHE)), TEKCTHI IS
U3JI0KEeHHUS.

IIpoBeaeHHe HTOrOBOro COMHHEHHs! (H3JI0KEHHS)

Ha sramne npoBeieHUsI HTOrOBOTO COYMHEHHUS (U3JI0KEHNUS) PYKOBOAUTEb:

— obecrieynBaeT KOHTPOJIb IIPOBEJNEHHS UTOTOBOTO COYHHEHHs (W3JIOXKEHHs) B
o0pa3oBaTeIbHOM OpraHU3aluu;

— paccMaTpuBaeT HMH(OPMALUIO, IMOJYYEHHYI0 OT WIEHOB KOMMCCHHM IIO
MPOBE/IEHHIO HTOrOBOIO COYMHEHHS (M3JI0KEHUS ), IeKYPHBIX U UHBIX JIKI O HAPYIIEHHUSIX,
BBISBJIEHHBIX [IPH MPOBEIEHUH UTOIOBOIO COUMHEHMS (U3JI0XKEHHUS), TIPUHUMAET MEPHI 110
NPOTUBOJICHCTBHIO HApyIIEHHWsM YCTaHOBIIEHHOTO IIOpsiKa IPOBEIEHHS MTOTOBOIO
COYMHEHHs (M3JIOKEHHs), B TOM 4YUCJIe OpPraHH3yeT IPOBEICHHE IPOBEPOK MO (akTam
HapyIIeHUsl YCTAaHOBJIICHHOT'O MOPsKa IPOBEJEHUS HTOTOBOIO COUMHEHHUS (U3JI0KEHNS );

— B Cllyyae yrpo3bl BOSHUKHOBEHHMS YPE3BBIYAHHON CUTyallud NPUHUMAET pElIeHKe
0 TMIEPEHOCe NMPOBEACHHS HTOTOBOIO COYMHEHHs (M3JI0KEHHS) B IPYrOe MECTO IPOBEICHHs
WIA Ha JpYyrod JAeHb, NPEeIyCMOTPEHHBI pacHuCaHHeM IIPOBENEHMS] HTOrOBOTO
COYMHEHHS (M3/I0XKeHUs) (MO0 COracoBaHMIO ¢ MMHHCTEPCTBOM 06pa3oBaHHsS M HAYKH
Cmonenckoit o6nactu). PykoBonurens o6pa3oBaTesibHON OpraHM3alMK OMOBEINAET BCEX




6
YY4aCTHUKOB O BpEMEHU U MECTe MIOBTOPHOTO NPOBEICHHUS UTOrOBOTO COUMHEHUS
(u3mOXKEeHMS).

3aBepuIeHHe HTOrOBOI0 COMHHEHHS (M3JI0/KeHHUs)

[To OKOHYAHUM UTOTOBOTO COYMHEHMs (MU3JI0XKEHHsI) PyKOBOIUTEIb!

— IPMHMMAET Yy WICHOB KOMHCCHM MO IPOBEACHHIO HTOrOBOIO COYMHEHHUS
(u3n10>KeHNs) GAHKM PEerucTpalyy, GAHKY 3aIUCH (IOTONHUTENbHbIE ONaHKHU 3aIliCH),
YepPHOBHKH, a TaKKe OT4eTHble (OpMBI [UIs [POBEASHHS HTOrOBOTO COYHHEHHS
(M3MOXKEeHUs );

— nepelaeT TEXHUYECKOMY CIELMaTUCTy OpUTMHAaibl OJIAHKOB PErHCTpaluM H
OJTaHKOB 3aMUCH (IOIOJHUTEIBHBIX OJAHKOB 3alMCH) YYaCTHHKOB MTOTOBOIO COYMHEHMUS
(M3II0KeHHs1) JUISL OCYIIECTBIIEHUs] KOTIMPOBAHHUs';

— obecrieunBaeT HaJeKHOe XpaHeHHe OPHIHHAIOB 0JIaHKOB UTONOBOTO COYMHEHHS
(u3noxenus) 10 MomenTa ux Hanpasinenus B O'AY CPLIOKO;

— ofecrieunBaeT y4eT OJIaHKOB HTOTOBOTO COYMHEHUS (M3JI0KEHMs) C BHECEHHOU
oTMeTKol B mojie «He 3aBepmmmy wim «YaaneH», NOATBEPKIECHHOW IMOAMKUCHIO YIeHA
KOMHUCCHH TI0 TIPOBEJEHHIO HTOrOBOTO COYMHEHHMs (M3JI0)KeHus ), BMecTe ¢ popmont MIC-08
«AKT O IOCPOYHOM 3aBEpLICHHH HAIHUCAHHS WUTOTOBOIO COYMHEHHMS (M3JIOKEHMs) IO
yBaXHUTENbHBIM mpuurHam» Wik ¢opmoit MC-09 «AxT 00 yjpaneHud yd4acTHHUKA
UTOrOBOTO COYMHEHHS (M3JIOKEHMS)» Ui IOCIeAyIOIIero IOMyCKa YYacTHHMKOB, HE
3aBEpIUMBLIAX HAMKUCAHHE HMTOTOBOIO COYMHEHHS (M3JIOKEHHS) IO YBAXKHUTEIBHBIM
npuurHaM, (yOaJeHHBIX C MTOrOBOTO COYMHEHMs (M3JIOKEHMs) 3a HapylIeHHe
TpeGoBaHMii) K IOBTOPHOHM CJlau€ MTOrOBOTO COYMHEHHs (M3JI0XKEHHs) B TEKyLIeM
y4eOHOM Irofly B JAOTOJHUTEIbHBIE AATHI.

Ha 3Tane npoBepKH HTOrOBOro COYHMHEHHs (H3J10KeHH):

— obecrieunBaeT HEOOXOJUMBIMU TEXHUYECKUMHU CpeICTBaMU (KCEpOKC, CKaHep,
KOMITBIOTEP C BO3MOXHOCTBIO BBIXOJa B ceTh «/HTepHeT», a Takke C yCTaHOBIEHHBIMU
Ha HEro CHelUaJIM3UPOBAHHBIMU IPOrpaMMaMH, IIO3BOJIIOIIMMU aBTOMATUYECKU
IPOBEPATHh TEKCThl HA HAJW4YMe 3aUMCTBOBAHMM U Ip.) IKCHEPTOB IS OCYLIECTBICHHUS
IIPOBEPKH U OLICHUBAHMS UTOIOBOI'O COYMHEHMSI (M3I0KEHU );

— IPUHUMaeT peIIeHHe O HeOoOXOOUMOCTH BO3JIOKEHUS HAa TEXHHYECKOIo
crienMaiucTa O0sI3aHHOCTH IO OCYIIECTBICHHIO IIPOBEPKU COOIIONEHUS YYaCTHUKAMMU
UTOrOBOrO COYMHEHUs (u3noxeHus) TpeboBanus Ne 2 «CaMOCTOSATENBHOCTh HAITUCAHUS
UTOrOBOTO COYMHEHHUs (M3JI0XKEHHS)» B COOTBETCTBUU C IOPSAIOKOM, OINpeHeleHHBIM
MHHHCTEPCTBOM?;

—B Cllydyae CJla4yd HTONOBOIO COYMHEHMS (M3JIOKEHHS) YYaCTHHKOM COYMHEHHS
(u3710K€HMs) B yCTHOM (OpME OCYIIECTBIIET KOHTPOJIb BHECEHHS B OJIAHK pErMCTpaIvn
YKa3aHHOI0 y4YaCTHHKa WTOrOBOIO COYMHEHMs (M3JIOXKEHHS) OTMETKH «X» B moie «B
YCTHOW (opMe», TOATBEPXKAEHHOH MOANMUCHIO WIeHA KOMHUCCHHM 110 IPOBEICHHUIO
UTOTOBOIO COYMHEHHUS (M3JIOXKEHHs), IS IOCIeyloleil KOppeKTHOH o0paboTku u
MPOBEPKH OJIaHKOB HTOTOBOTO COYMHEHHUS (M3JI0KEHH S ) TAKOTO YYaCTHHKA,;

'KonmpoBanue GIIaHKOB MTOTOBOTO COYMHEHHS (M3JI0XKEHHS) C BHECEHHOH B GaHK perucTpauru oTMeTkon «X» B mojae «He
3aKOHYMI («Y 1anen»), NOATBEPKAEHHON MOAMMCHIO YIeHa KOMHCCHH MO MPOBEAEHHIO HTOrOBOTO COYMHEHHS (3noxeHus),
HE MPOM3BOANTCSA, MPOBEPKA TAKUX COYMHEHMH (M3NI0KESHHI) HE OCYIECTBIIAETCS.

’B cilyyae NPUHATHS COOTBETCTBYIOIIETO PElIEHHS K 3KCIEpTY MOCTYMAOT HTOTOBbIE COYHHEHHS (M3NOKEHHUS), MPOLIEIIIHEe
TNpPOBEPKY Ha BBITNIOJIHEHHE TpeboBaHua Ne 2 «CaMOCTOSATENLHOCTh HAITHCAHUS HTOrOBOTO COYHHEHHS (M3noXKeHUN)».
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— ofecrnie4ynuBaeT MPOBEPKY M OILICHMBaHUE HTOTOBOTO COUYMHCHUS
(U3N0XKeHNs) B COOTBETCTBUH ¢ KPUTEPHUAMH OLICHNBAHU: B yCTAHOBICHHBIE CPOKH,

— obecricurBaeT 0e30MMacHOE XpaHeHWe Komui OJaHKOB HTOrOBOI0 COYMHEHHUSA
(M30KeHrsA) M YEPHOBUKOB HE MEHee Mecslla ¢ MOMEHTa IPOBEICHHI HTOrOBOIO
COUMHEHHS (M3I0XKEeHN);

— ofecreunBaeT AOCTaBKY OpWIHWHAIOB OJAaHKOB  MTOTOBOIO  COYMHCHHA
(W3n0KeHUsI) y4aCTHHKOB HTOTOBOrO COYMHEHWS (M310XEHUA) C BHECEHHHIMH B HHX
pe3ynbTaTaMy MPOBEPKH TO KPUTEPHAM OLICHUBAHMSA M OLIEHKH («3auery»/ «Hezayer»), B
TOM WYHCIE OPUIMHANE ONAHKOB WMTOTOBOTO COYMHEHHA (M3NOXEHHA) C BHECEHHOM
oTMeTkol «X» B noje «He 3akoHUWD» UIM «YjaneH», MOATBEPKICHHOH NOANMMCHIO
yeHa KOMHCCHMM IO NPOBEJEHWI) MTOrOBOIO  COYMHEHMs  (U3JIOXEHUA), B
OT'AY CPLIOKO ans mocnexayromei o0paboTKH.

OGpaboTke NOMIEKAT BCe BLIIAHHbIE YYACTHHKAM OJIAHKH HTOroBOrO
counHeHHA (A3JI0XKEeHHA), B TOM YHCJIe He3aNoJHEHHbIE.




[Mpunoxxenue Ne 2
K npukasy MuHUCTEpCTBa 00pa30BaHUs

1 Hayku CMOJIEHCKO# 00acTH
or«f/» 71 2023r.Ne 56 -0R

HHCTPYKIHS AJIsl TEXHHYECKOro CenHaaucTa npu NpoBeeHHH HTOroBoro
couynHeHusl (M3J105KeHHS)

He mno3gHee 4YeM 3a J€Hb A0 Ha4yaja MNPOBeJAeHHS] HTOrOBOro COYHHEHHS
(M3J105KeHHsT) TEXHHYECKHH cnenuaJucT 00si3aH:

— MOZATOTOBUTH U MPOU3BECTH MIPOBEPKY PaboTOCIIOCOOHOCTH TEXHHYECKHX CPE/ICTB
B BBIJIEIEHHOM TIOMEIleHHH. JlaHHOE TIIOMelIeHHe MIODKHO OBITh 000pyZOBaHO
CIeAYIOIMMHM TEXHHYECKAMH CpeACTBaMM: Tele(OHHOW  CBS3bIO; IPHHTEPOM;
KOITUPOBAJIBHBIM alIapaToM (CKaHEPOM); IEPCOHAIIBHBIM KOMITBIOTEPOM, MOAKIIOYEHHBIM
K cetu «IHTEpHET», LIS [IOJIy9eHHUs] KOMIUIEKTOB TEM MTOTOBOTO COYMHEHHS (TEKCTOB /IS
HUTOTOBOT'O M3JIOXKEHUS);

— OpraHu30BaTh Ie4Yarh OJIAaHKOB UTOIOBOIO COUMHEHHMS (M3JIOKEHHUS) U OTYETHBIX
GopM st POBENEHHS WTOTOBOTO COYMHEHHs (M3I0XKeHMs) (B Ciydae ne4yaTtd HX B
o0pa3oBaTeIbHON OpraHU3aI|H).

KonupoBanue OIAQHKOB HTOTOBOTO COYMHEHHs (M3JIOKEHUS) IIPU HEXBaTKe
pacrie4aTaHHbIX OJIAHKOB HTOTOBOI'O COYMHEHHUS (M3JIOKEHHsS) B MECTax IPOBEICHHUS
UTOrOBOrO COYMHEHHUs (M3JIOKEHHs) 3ampelieHo, TaK Kak Bce OJNaHKU MMEIoT
YHUKQJIBHBIH KOJ pabOThl M pacledaThIBAIOTCA IOCPEACTBOM  CIIELMATIU3UPOBAHHOIO
IIPOrpaMMHOI0 00ecTieYeHHs.

B pneHb npoBegeHHst HTOrOBOro COYHHEHHs (M3/10Ke€HHS])) TEXHHYECKOMY
CHeNHAJIHCTY He00OX0AHMO:

—B 09:45 nomy4uTe TEMBl COYMHEHHUS B COOTBETCTBUU C HHCTPYKLHEH IS
TEXHUYECKOI0 CIEeUaIUCTa 10 MTOTYyYESHUIO KOMIUIEKTOB TEM UTOIOBOIO COYMHEHNS,

— Pa3MHOXHTHh UX B HEOOXOJMMOM KOJIMYECTBE U IepeaTh PYKOBOIAMUTENIO (TeMbI
COUYMHEHHMsI MOTYT OBITh pacriedaTaHbl Ha Ka)XIOr0 yYaCTHHKA WM pa3MeEIIeHbl Ha JOCKe
(uHpOPMALIMOHHOM CTEHJIE);

— IepeaaTh TEKCTHI VIS H3JIOKEHHsI, PA3MHOXXUB UX B HEOOXOIMMOM KOJIHYECTBE’;

— OKa3blBaTh TEXHUYECKYIO IIOMOIIb PYKOBOAMTEII0 M HWIEHaM KOMHCCHH 10
IIPOBEJICHUIO UTOIOBOI'O COYMHEHUS (MU3TI0KEHH).

Ilo OkOHYAHHH MTOroBOro COYHHeHHs (M3/I0KeHHs), a TaK¥Ke B pamMKax
OpPraHM3alldH INPOBEPKH HMTOroBOr0 COYHHEHHsI (M3JIOJKEHHS]) TeXHHYEeCKHU
CIEeIHAJIHCT J0JIKEeH:

— IIOArOTOBHUTH U NMPOU3BECTU IIPOBEPKY PpabOTOCIIOCOOHOCTH TEXHUYECKUX CPE/CTB
(kcepokc, ckaHep, KOMIBIOTEP ¢ BO3MOXKHOCTBHIO BBIXOZA B ceTh «MHTepHET», a Takke ¢
YCTQHOBJICHHBIMM Ha HET0 CIELHMaIU3UPOBAHHBIMH IPOrpaMMaMH, I03BOJISIOIIMMHU
aBTOMATH4YeCKH IPOBEPSTh TEKCTHl Ha HAJTMYHe 3aUMCTBOBAHUH U JIp.);

3
Hns ydacTHukoB n3noxerus ¢ OB3 (rryXux, cnaGoc/bIaIIuX, Y4aCTHHKOB ¢ PaccTPOHCTBAMM aYTHCTHYECKOTO CTeKTpa)
TEKCT [UIA U3JI0KECHHUS NeYaTaeTCs Ha KaXaoro Y4acCTHHKA HU3JIOXKE€HHS OTAEJIBHO.
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— IPUHATH y PYKOBOJMTENs] ODUTHMHANBl ~ ONAHKOB — perucTpauuu  H
GIAHKOB 3amicd  (ZOTONHHUTENbHBIX OJAHKOB 3aMMCH) [Vl  OCYUICCTBICHMA HX
KonmupoBanus‘;

— NPOM3BECTH  KONMHMpOBaHWE OJNAHKOB  PErHCTpalid M ONaHKOB  3alKCH
(HOMONHHUTENBHBIX ONaHKOB 3alMCH) s nocneayromeil nposepku. KomupoBaHue
GIAHKOB pErMcTpalud ¥ ONaHKOB 3alliCH IPOM3BOAMTCS IMOC/IEA0BATEIBHO, OnaHK
pericTpanuy, GIaHK 3aliCH, NOTONHUTENbHBIE ONaHKU 3aMiCH JOJDKHBI MATH Zpyr 3d
npyrom. Konuposanue G1aHKOB PerucTpaliy i 6J1aHKOB 3aIMCH JOJDKHO TPOU3BOMNTECA
B XOPOIIIEM Ka4eCTBE, BCe CHMBOJIBI JOJDKHBI OBITh OTMEYATAHbl M YHTACMBI JULA SKCIIEPTA,

— [0 TMOPYYEHHIO PYKOBOAWTENS 0Opa3soBaTelbHOM OpraHuM3aluy OCYIICCTBHTH
TIPOBEPKY COOJIOJIGHUS] yYaCTHUKAMU HTOTOBOTO COYMHEHHS (u3noxeHus1) TpeOOBaHUS
Ne?2 «CaMOCTOSITENBHOCT HAMHMCAHHWS MTOTOBOTO COYMHEHHS (M3JIOKEHHs)» B
COOTBETCTBHH C MOPSAKOM, OIpeie]IeHHBIM MUHHCTEPCTBOM.

— noclie KOMMPOBAaHUs MepefaTh PyKOBOJHMTENO 00pa3oBaTeNbHOM OpraHu3alvu
OpHTHHAJBI GJIAHKOB PErMCTPAllK | GIaHKOB 3aIMCH YYaCTHUKOB UTOTOBOTO COYHHEHHS
(M3II0KEHHMs), KCTIEPTaM — KOIUM GIIaHKOB PErMCTpaLy ¥ OJIAHKOB 3aIlMCH y4aCTHAKOB
HTOrOBOTO COYMHEHUS (M3TI0XKEHHU).

‘KonupoBaHue GaHKOB MTOrOBOrO COYMHEHHA (M3JI0XKEHHS) C BHECEHHOM B GIaHK perucTpauru otMeTkol «X» B none «He
3aKOH4YMN» («Y7aneH»), MOATBEPKACHHOW MOAMHMCHIO WIEHa MO TPOBEpPKE MTOTOBOrO COYMHEHHS (M3JIOKEHHS), He
NPOM3BO/IMTCSA, MPOBEPKA TAKUX COYMHEHMH (M3/10)KEHWI) He OCylIecTBAeTCs. YKazaHHble OJAHKH HTOTOBOTO COYMHEHMS
(u3noxenus) smecte ¢ Gopmoit UC-08 «AKT 0 ZOCPOYHOM 3aBEpLICHHH HAMHCAHWS HTOrOBOTO COUMHEHHS (M3JIOXKEHHS) MO
yBaXHTENbHBIM npuuuHam» (popmoit MC-09 ««AKT 00 ynaneHHMH y4aCcTHHKA WTOTOBOTO COYMHEHHsS (M3NOKEHHS)»)
nepesaloTcs pPyKOBOAMTENO 00pa30BaTeNbHON OpraHH3aUMH Ul y4eTa, a Takke MUl MOCHeAyIomero A0Mmycka YKasaHHBIX
Y4aCTHHKOB K MOBTOPHO# C/la4e HTOroBOr0 COYHHEHHS (M3/I0XKEHHS) B TEKyIlIeM y4eGHOM rofy B AONOMHHTENbHBIE CPOKH
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[Tpunoxenune Ne 3

K nprKazy MuHHCTEpCTBa 00pa3oBaHuUs
1 Hayku CMONIeHCKOM 061acTH
or«fPf» 77 2023r.Ne S5 -p2

I/IHCprKHHﬂ JJISl TEXHHYECKOro CreuHaJucTa Nno NoJy4YeHHI0 KOMIJIEKTOB TEM
HTOrOBOro COYHHCHHUSH

KOMIUIEKThl TEM WTOrOBOrO COYMHEHMS 3a 15 MHMHYT [0 IPOBENCHHS MTOrOBOIO
COYMHEHHUS! [I0 MECTHOMY BPEMEHH Pa3MeINaloTCs Ha IopTalie 1o ajapecy topic.rustest.ru,
CCHLIKA HA JaHHBIN pecypc Takxke pasMmemiaercs Ha opunuanbHoM caiite PI'BY «OLT»
(http://rustest.ru/).

JIIsi TIONydeHHsi KOMIUIEKTa TeM WTOTOBOTO COYMHEHHsS HEOOXOQUMO MEepelTH Ha
pecypc topic.rustest.ru, rae oToOpa3suTCs rIaBHOE OKHO C TEMaMH UTOTOBOTO COYMHEHMS.
B cpenHell 061acTH IVIaBHOTO OKHA OTOOpasUTCs IepedeHb CyOBEeKTOB B pasOUBKeE IO
benepaabHBIM OKPYIaM.

JInist IpOCMOTpa TeM COYMHEHHI HeoOXOAMMO BhIOpaTh «CMoieHCKan 00nacmoy 1
Ha)XKaTh KypCOPOM MBILIH 110 €ro0 HaWMEHOBAHHUIO.

B cioy4ae eciu TeMbl MTOTOBOro counHeHus aiust CMoseHCKo# obnacTu emie He
Omy0JIMKOBaHbI, HANMEHOBaHHUE PeruoHa OyleT BbIIEIEHO CHHUM LBETOM H NIPU IIepexozie
Ha CTPAHHUIy pervoHa OyaeT BhIBeeHO coobuienue «Komnaexkm mem b6ydem OocmiyneH
Hauunas ¢ 9:45 no mecmnomy 6pemenu».

B ciyyae eciii TeMBI HTOTOBOI'O COYMHEHHS yXKE OIyOJIMKOBAHbI, TO HAUMEHOBaHHE
perioHa OyaeT BBIENIEHO KPAaCHbBIM M IIPU Iepexofe Ha CTPaHHIly perdoHa Oyner
BBIBEJIEH KOMILIEKT TEM UTOrOBOI'O COUNHEHHUS.

Jlns Toro 4to0Bl CKauaTh KOMIUIEKT TE€M HMTOrOBOIO COYMHEHHS, HeoOX0IuMO
HaxaTh Ha KHOMKY «Ckadatby». [Tociie HakaTusi Ha KHONKY OyzeT Impou3BejeHa 3arpy3ka
¢aitna B ¢opmare *.rtf. B ¢aiine Oyner ykazaHa HHCTPYKLIHMS [0 BBIIOJTHEHHUIO,
HalMEHOBaHHE PErMOHa U TEMbl HTOTOBOI'O COYMHEHHUS.

YroOsl pacriedaratb TEMBl HUTOrOBOI'O COYMHEHHUS, HEOOXOJAMMO HCIOJIb30BaTh

KHOIIKY «Pacneuarate». [locne HaxkaTus Ha KHOIIKY «Pacnieuarate» OTKpPOETCs CTpaHUIIA,
ONITHUMH3UPOBaAHHAsA JJIA II€YaTH.
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[Mpunoxxenue Ne 4
K TIpuka3y MuHHCTEpPCTBa 00pa30BaHusl
1 Hayku CMoneHCKo# obnacTu

ot«d71» 47/ 20231.Ne 58-89

WHCTpyKIMS ISl YIEHOB KOMHCCHH 00pa30BaTe/IbHOH OpraHu3auuy
110 NPOBEJEHHI0 HTOrOBOr0 COUHHEHHS (M3JI0/KEeHHSI)

UsteHBl KOMHUCCHHU TIO MPOBEICHHUIO UTOTOBOTO COYMHEHHs (M3JIOXKEHHs) 10 Havala
MPOBENIEHMH  WTOTOBOrO  COYMHEHMs  (M3NMOXEHWs) OOs3aHbl ~ O3HAKOMHUTBCS  C
HOPMATUBHBIMK  [PABOBBIMH  JOKyMEHTaMH, pPEIJIaMEHTUPYIOUIMMH  NPOBEACHHE
HTOTOBOTO COYMHEHHMS (M3JI0KEHHS);

— NOPA/IKOM TIPOBEJIEHHsI HMTOrOBOrO COYMHEHHs (u3joxeHus) B CMOJIEHCKOHU
obnacty B 2023/2024 yyeGHOM roay;

— MeTOOMYEeCKMMM  MaTepuanamMu  PocoOpHaz3opa,  pPEeKOMEHIyeMbIMH K
HMCIIOJB30BAHMIO TIPH OPTAHKU3ALMHM U IIPOBEACHHH UTOTOBOTO COUMHEHUS (U3TIOXKEHMUS);

— NIpaBUJIAMM  3amlOJIHEHWs ~ ONAHKOB  pErucTpauud,  OJaHKOB — 3alMCH
(IOTIOMHHUTEBHBIX GIAHKOB 3aIIMCH) HTOTOBOTO COUHMHEHHS (M3JI0KEHHU);

— HACTOSIIEH UHCTPYKLIUEH.

B aeHb npoBeJeHHSI HTOrOBOIO COYHHEHHs (HM3JI0OKEHHS) Y/IeH KOMHCCHH MO
NpoBeJeHHI0 HTOrOBOI0 COYHHEHHS (M3/105KEeHHS) N0/IZKEH

— IPOWTH MHCTPYKT@X Yy PYKOBOAUTENs 0Opa3oBaTeJbHOM OpraHM3alMd II0
polLeype MPOBEICHHSI UTOTOBOTO COYUHEHHUS (U3T0XKEHHS);

— NOJIyYUTh y PYKOBOJHUTENSI 00pa30oBaTeNbHONW OpraHU3alUud HMHPOPMAIHIO O
pacrpe/ie/IeHHH YJICHOB KOMHUCCHH I10 TPOBE/ICHUIO UTOTOBOTO COUMHEHHMs (M3JI0XKEHHS)
1o yueOHbBIM KabuHeTaMm;

— NOJYYUTh Yy PYyKOBOAUTENsI 00pa30BaTelIbHONW OpraHu3aluy ClEAYoLue
MaTepHabl:

— MHCTPYKIIHUIO JUIsSl YYaCTHUKA UTOIOBOTO COUYMHEHHS (M3JI0KESHHUS ), 3aYUTHIBAEMYIO
YJIEHOM KOMHCCHHM I10 IMPOBEICHHIO MTOTOBOTO COYMHEHHUs (U3JO0XKEeHHUs) B ydeOHOM
KabuHeTe Imepel Ha4yajaoM I[IPOBEAEHUSI HWTOrOBOrO COYMHEHHUs (M310XeHus) (omgHa
WHCTPYKLHUS Ha OAWH y4eOHbIH KaOUHeT);

— MHCTPYKIUH JUIS YYaCTHUKOB UTOTOBOTO COUMHEHUS (M3JIOKEeHMS) (Ha KaXI0ro
y4acTHHUKA);

— GJIaHKH UTOTOBOT'O COUYMHEHHUS (U3II0KEHHS ),

— YepHOBUKH (2 J1MCTa Ha OJHOTO yYaCTHHUKA UTOTOBOTO COYMHEHUS (H3JI0KEHHMS));

— OTYETHBIE (POPMBI JJIsl IPOBEECHHSI UTOTOBOTO COYMHEHUS (M3II0KEHUS ).

— IIPOHTH B CBOW y4eOHBIH KaOMHET, MPOBEPUTH €ro FOTOBHOCTH K IPOBEIEHHIO
UTOTOBOT'O COYMHEHUS (M3I0)KEHHMS) U PUCTYIUTD K BBIMOJTHEHUIO CBOUX 00S3aHHOCTEIH;

—pasgaTh Ha paboyMe MeCTa y4acTHHKOB HTOTOBOIO COYMHEHMS (M3JIOMKEHHS)

YePHOBHUKHU (HE MEHee JIBYX JIMCTOB), HHCTPYKIMHU JUIsl YYACTHUKOB HTOrOBOIO COYMHEHMUS
(M3710KEHMS) Ha KaXKAOTO YYaCTHHKA,;
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— [POBEpUTH Hanuyue opdorpaguueckux CIoBapeH s y9aCTHHKOB HTOrOBOIO
counHeHus, opdorpaduuecKux M TONKOBBIX CIOBaped — A y4aCTHUKOB HMTOrOBOTO
H3JI0KEeHUS;

— IOJTOTOBHTH Ha JOCKe (HH(pOPMAIMOHHOM CTEHEe) HeOOXOMMMYIO HH(OPMALHMIO
VIS 3aTOJIHEHHS OJJaHKOB PETMCTPALIUH;

— 00ecrieYuTh OpPraHW30BAHHBIA BXOJA YYaCTHHKOB HTOTOBOrO  COUMHCHHA
(u3noKeHvs) B yueOHbIN KaOUHET.

VYacTHUKM MTOTOBOTO COYMHEHHUS (M3JI0XKEHHs) PacCaXKUBAIOTCs 3a pabo4Yne CTOJBI
B KaOWHeTe B POM3BOJIBLHOM TOpsizKe (IO OJHOMY YeIIOBEKY 3a pabouuii cTom).

Bo BpeMsi MPOBEJEHHs MTOTOBOrO COYMHEHHMs (M3IOXeHWs) Ha pabodyeMm crose
y4aCTHHKA, TOMUMO GJIAHKOB, JIUCTOB OyMaru Ajisi Y4epHOBUKOB HAXOIATCS:

— pyuKa (reeBas WM KallMUIPHAS ¢ YEPHUIAMK YEPHOTO LIBETa);

— JIOKYMEHT, yIOCTOBEPSIOIIUI TMYHOCTb;

— JUIS y4aCTHHUKOB MTOIOBOTO COYMHEHHs — opporpagudeckuit cioBapb, BbIIaHHBIH
10 MECTY IIPOBE/ICHUS HTOIOBOI'O COYHHEHHUS,

— Ul YYaCTHHMKOB WTOTOBOIO H3JIOXKEHHS — opdorpaguyeckuii M TOIKOBBIH
CJIOBApH, BBIIaHHBIE 110 MECTY IIPOBE/ICHUS] HTOIOBOTO U3JIOXKEHUS;

— MHCTPYKLIMHM [UIsl y9aCTHUKOB HTOTOBOTO COUMHEHHs (M3I0KEHHU);

— 715 YYaCTHUKOB MTOTOBOTO COYMHEHMs (M3JI0XKEHUSA) C OrpaHUYEHHBIMH
BO3MOXKHOCTSIMU 3/I0POBbsl, Y4aCTHHKOB HTOTOBOTO COUMHEHHMS (M3JI0XKEHHUS) — JeTeH-
WHBAIXIOB U HHBAJIHU/IOB — CIIEIMAIbHbIE TEXHUYECKUE CpeICTBa (IIpH HeOOXOUMOCTH ),

— nexapcTBa (Ipu HeOOXOIUMOCTH);

— IPOAYKTHl MHUTAHWS JUISL JOMOJHHUTEIBHOrO TMpHeMa nHmM (Tepekyc),
OyTWIMpOBaHHAs THTHEBas BOAA IPU YCIOBMHM, YTO YIAKOBKAa YKa3aHHBIX IMPOMYKTOB
IIUTAaHHUS M BOJBI, a TAKXKe HMX MOoTpebieHHe He OyIyT OTBIEKAaTh APYTUX YYacCTHHKOB
UTOTOBOIO COYMHEHHS (M3JIOKE€HUS) OT HANUCaHUS HUMHU MTOIOBOTO COYHMHEHHS
(u3noXxeHus) (Mpu HeOOXOUMOCTH);

—HaunHast ¢ 09:45 mo MeCTHOMY BpE€MEHU IIOJIYYUTh OT PYKOBOIUTEINS TEMBI
coyrHeHHs (TEKCTBI J[JIsi HMTOTOBOIO H3JIOXKEHHUs). TeMbl COYMHEHHS MOryT OBITh
pacredaTaHbl Ha KaXJIOTO y4YaCTHHMKAa WIM pa3MelIeHbl Ha Jocke (MH(pOpMaruoHHOM
CTeH/I€) — B JIAHHOM Cllydyae 4WieH KOMHCCHU IO TPOBENEHUIO MTOIOBOTO COYMHEHUS
(M3710KeHHUs1) TOATOTABIUBAET Ha 10CKe (MH(POPMALIMOHHOM CTEH/IE) TeMbl COUNHEHHUS.

TekcT s U3/10XKEeHUs! pacnevaTbBaeTCs [l yYaCTHUKOB UTOTOBOTO U3JIOKEHHS C
paccTpONCTBAMH ayTUCTUYECKOTO CIEKTpa, ¢ HapyLIEHUSIMH OIIOPHO-IBUTATEILHOTO

arrapara, CJICIbIX, CIIa6OBI/IL[}IIlII/IX, MIyXuX, IIO3JHOOTJIOXIIHUX U CJIaGOCJIbIU.IaIlIPIX
Y4aCTHUKOB UTOI'OBOI'O U3JI0XKEHHUS .

* TeKCT /A HTOrOBOTO HM3/IOKEHHS BBIIAETCS YYAaCTHHKAM Ul YTEHHA W NPOBEACHWs MOATOTOBUTENbHON paGoThi Ha 40
MHHYT. B 3T0 BpeMs y4aCTHHKH MOTYT paboTaTh C YepHOBHKAMH, BBIITMCBIBAs KIIOYEBBIE CJIOBA, COCTABIAA MUIAH M3JIOKEHUS
(nepenuchIBaTH TEKCT A/l MTOTOBOTO H3/IOXKEHHA B YePHOBMKH 3amperieHo). 1o ucteuenuu 40 MUHYT 4jleH KOMMUCCHH MO
NMPOBEJICHUIO HTOTOBOIO COYHHEHHA (W3/0XKEHHUs) 3a0MpaeT TEKCT JUIA MTOTOBOTO M3JIOXKEHWS, W YYaCTHUKH MPUCTYNAIOT K
HalMCaHHIO UTOTOBOTO U3/I0KEHHUA,

JUns rIyXuX, MO3AHOOIOXIIMX M CaGOCBIMAIIMX YIaCTHHKOB HTOTOBOTO M3JI0XKEHUA MPH HEOOXOAMMOCTH (BMECTO BbIIAYH
TEKCTa /Ul HTOroBOro U3JioxkeHus Ha 40 MHHYT) MOXeT GbITh OCYIIECTBIIEH CYPAONEPEBO TEKCTA T HTOTOBOTO M3NI0KEHHUS

(o HeoGxomMmocTH obecnieueHus CypaONepeBoa TEKCTa /IS HTOTOBOTO H3JI0KEHHs COODINAeTCs BO BpEMA 110J1a4H 3a9BJICHHS
Ha y4acTHE B HTOTOBOM M3J10>K6HHH).
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Jlo Hayaja MTOroBOro COYMHEHHsI (u3/107keHHs1)  YJeH  KOMHCCHH MO
NpoBeIeHHI0 HTOrOBOI0 COYHHEHHUS (M3J107KeHHS) 10JIKeH:

— NPOBECTH MHCTPYKTAX YJACTHUKOB HTOTOBOIO COYHHEHHUS (M3710KeHus), KOTOPBIH
COCTOMT M3 ABYX 4acreil. [Teppas 4acTb MHCTPYKTaXxa MPOBOAUTCA 1O 10:00 1 BKIIOYAET B
ce6s MHDOPMUPOBAHHE YYACTHHKOB O IOPsAKe MPOBEJCHUS HTOTOBOTO COYMHCHUA
(M3I0KEHHUs), B TOM YHCJIE O CIy4asx y[aleHHs C UTOTOBOIO COYMHCHMA (M3TIOKEHHUA),
TIPOIOJDKUTEIBHOCTH HAIIUCAHHUS UTOTOBOTO COYMHEHHSA (M3710)KEHMs), O BDEMEHU ¥ MeCTe
O3HAKOMJIEHHSI C pe3yJIbTaTaMKi UTOTOBOIO COYMHEHMS (M3JI0KEHUS ), @ TAKXKE O TOM, UTO
3aIMCH HA JIMCTAX OyMaru JJis Y4epHOBHKOB He 00pabaThIBatOTCS U HE IPOBEPSIOTCH;

— BBIIATH YYACTHHKAM MTOTOBOIO COYMHEHMs (M3NOXKEHWs) ONaHKU PErHCTpaLlii,
GIaHKM 3aIKCH, YEPHOBHKH, opdorpaduyeckue CIOBapH s y4aCTHUKOB HTOrOBOIO
counnenns (opdorpaduyeckne M TONKOBBIE CIOBapH i YYaCTHHKOB HTOTOBOTO
M3JI0)KEHHS ), AHCTPYKIMHU JUIs yYaCTHMKOB HTOTOBOTO COYHHEHMS (M3JI0KEHUS );

— IPOBECTH BTOPYIO 9acTh HHCTPYKTaXKa, KOTOpask HAYMHAETCs HE paHee 10:00;

— 03HAKOMWTH YYACTHHKOB HMTOTOBOTO COYMHEHHMs (M3JIOXCHHsI) C TeMaMmu
HTOrOBOrO COYMHEHHs (Ha3BaHHEM TEKCTa U HTOTOBOIO M3NOXKEHHs) (ColepiKaTebHOe
KOMMEHTHPOBAaHHE TEM HTOrOBOTO COYMHEHHsSI ¥ TEKCTOB Ul MTOTOBOTO H3JIOXKCHHA
3aIpeIIeHo);

—Qociie O3HAKOMJIEHWS JaTh YKa3aHHe YYacTHMKaM HTOrOBOIO COYMHEHHS
(M3710’KeHHs) TIPUCTYTATH K 3AllONHEHHIO PErHCTPAlMOHHBIX MOJIeH OJaHKOB MTOrOBOTO
counHeHus (W3NOXKEHWs), yKa3aTb HOMEp TeMBl HMTOrOBOTO COYMHEHHS (TeKCTa JJIA
H3JI0)KEHU );

— aTh yKa3aHHME Y4YaCTHUKAM HTOTOBOTO COUMHEHHMs (M3JIOXKEHHs) 3amlucarbh B
6IAHK 3aIUCH Ha3BaHUE BHIOPAHHOW UMK TeMBI COYMHEHHs (TEKCTa [T U3JI0KEHNUS);

— IPOBEPUTH TPABUJIBHOCTh 3aNOJIHEHHs YYaCTHHKAMH MTOTOBOIO COYMHEHHS
(M37I0KEHHs) PEerMCTPAlMOHHBIX IIONel ONaHKOB, B TOM 4KCIE IPOBEPUTH ONIaHK
perucTpanyy U GJaHKH 3alUCH KaXIOro y4acTHUKA HTOrOBOTO COYMHEHMS (M3JI0KEHHs)
Ha KOPPEKTHOCTh BIIMCAHHOTO YYaCTHHKOM MTOTOBOTO COYMHEHHMs (M3JIOXKEHHs) KoJa
BH/1a pabOThl, HAUMEHOBaHMs BHJ1a pab0OT, HOMEpa TEMBI,

— OOBSIBUTh HA4aJo, MPOAOIKHTENBHOCTE® M BpeMs OKOHYAHHUS BBINONHEHMS
WTOTOBOTO COYMHEHMs (M3JIOKEHHs) U 3aQUKCUPOBATh MX Ha JOCKe (MH(OPMalMOHHOM
CTEHE). ‘

IIpoBeaeHHe HTOrOBOIO H3JI0KEHHS

[Tpu mpoBefEeHHUH H3TOXKEHHUSI TEKCT A H3JI0XKEHHs 3a4MTBIBAETCS YYaCTHUKaM
UTOrOBOIO HM3JIOKEHHUS BCIYX TPIKABI Iocie OOBSBICHUS Hayajla IIPOBENCHUS
U3JI0KeHUs. VIHTepBal MeX/1y YTeHHUEM COCTaBIISIeT 2 MUHYTHI.

JInsg y4aCTHUKOB HMTOTOBOIO HM3JIOKEHUS C TSDKEIBIMU HApyLIEHUSIMH DEYH, C
3aZIep)KKOM TICHXHYECKOTO pa3BUTHS, C PAcCTPONCTBAMHM ayTHUCTHYECKOTO CIEKTpa, C
HapyLIEHUSIMH OIIOPHO-/IBUTaTEIbHOTO amnmapaTra, CHenblX, CIa0OBHAALMX, TIIIyXUX,

¢ B NPOAOJDKHTEIIbHOCTL HAaMUCaHUA HWTOrOBOr0 COYHMHEHHA (H3Jl0)l(eHHﬂ) HE BKJIKOYAETCsd Bpems, BbIACJICHHOE Ha
MOATOTOBUTEILHLIC MEPONPHUATHA (HHC’I‘pym)K YYaCTHHKOB HMTOrOBOro COYHWHECHHA (H3HO)KCHHX), 3aMOJTHCHHE HMH
PETHCTPALMOHHBIX noneii G1aHKOB M llp.), a TaKX€ Ha TNMEepPEHOC aCCHCTCHTOM B CTAHIAPTHBIC ONMaHKH 3aMMCH MTOTOBOIO
COYHHCHHA (H3JIO)KCHH5!), BBITIOJIHEHHOTO CJIETBIMUA U CIA00BHASALIMMH Y4YaCTHUKaMH MTOrOBOro COYHMHEHMs (H3JIO)KCHH5{) B
CMICUHAIBHO MNPEeAYCMOTPEHHBIX TETPaAsAX, BBITIOJJHEHHOrO B OnaHkax WTOTOBOTO COYMHEHHS (H3J'IO)KCHH5!) YBEJIUHYEHHOTO

pasmepa, HTOTOBOTO COYMHEHHA (M3JI0KeHHs), BBITIOJHEHHOTO Ha KOMIBIOTEPE, YCTHBIX HTOTOBBIX COYHHEHHH (H3/I0KEHHUIH)
U3 ayauo3anucei.
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[IO3IHOOMJIOXIIMX ¥ CAGOCHBINIAIIMX YYaCTHHKOB MTOrOBOrO H3JIOKCHHA TEKCT
JUIS. UTOTOBOTO M3JIOXKEHWs BBIAETCS Ul YTEHUS W TMPOBEACHUSA IIOIrOTOBUTEIIBHOM
pa6otsr Ha 40 MuHYT. B 3TO BpeMs y4aCTHHKH MOTYT paGoraTh ¢ JHCTaMH Oymaru i
YepHOBUKOB, BBINKCHIBAs KIIFOYEBBIE CIIOBA, COCTABILSS IUIAH M3NIOKEHUA (mepenuchIBaTh
TEKCT Ul MTOrOBOTO M3JIO0XEHHS B JIMCTBI Oymaru IJisi Y€pHOBHMKOB 3anpenieHo). Ilo
ucreyennd 40 MMHYT WIEH KOMHCCHM [0 TIPOBEJICHMIO WTOrOBOTO COYMHCHHS
(M3710KeHus1) 3a0MpaeT TEKCT Uil MTOTOBOTO M3JIOXKEHHS, W YHaCTHHUKH MPUCTYNAOT K
HaAIMCAHUIO HTOTOBOTO U3JIOXKEHUS.

JIns TIyXuX, [O3AHOOTJIOXIIMX U CIabOoCIblIalMX —y4aCTHHUKOB HTOrOBOTO
W3JI0KEHHS TP HEOOXOAMMOCTH (BMECTO BBIAAaYM TEKCTa I UTOrOBOTO M3JIOKCHHMSA Ha
40 MUHYT) MOXeT ObITh OCYLIECTBJIEH CYPAOIEPEeBO TEKCTa VISl UTOTOBOTO H3JIOKEHHSA
(0 HeobGxomuMmocTH ObecredeHHs CypAOIepeBoJa TeKCTa Ul HUTOrOBOTO H3IIOKCHHS
coob1aercsi BO BpeMsi 110/1a4H 3asBJICHHs Ha y4acTHE B HTOTOBOM H3JI0XKEHUH ).

Jing cnensix ¥ ClabOBUAAIIMX YYaCTHHKOB HMTOTOBOIO  H3JIOXKEHHS IpU
HEOOXOIMMOCTH MOXKET OBITH OCYIIECTBIIEH IE€pPEBOJ TEKCTa I UTOrOBOIO M3JI0KEHHUS
Ha penbedHO-ToueyHbld wpuT bpaiing (0 HeOOXOAMMOCTH ObecredyeHus NepeBoja
TEKCTa JUIS UTOTOBOTO U3JIOKEHHUS COO0IIaeTcsl BO BpeMsl [TOJa4H 3asBJIICHUS Ha y4acTHE B
UTOTOBOM H3JI0)KEHHUN ).

Y4aCTHHKHA HTOTOBOTO M3JI0KEHHs, KOTOPBIM TEKCT JUIsl U3JI0XKEHHs Bpinaercs Ha 40
MMHYT ISl YTEHHs, JOJDKHBI OBITh pacrpe/eNleHbl B OTAENbHbIA y4eOHbIA KaOMHET s
TPOBEJICHHs] UTOTOBOTO M3JI0KeHHs. Kareropudyecku He PEKOMEHIYETCs paclpelessTh
Yy4aCTHUKOB UTOTOBOTO H3JI0XKEHHs, KOTOPBIM TEKCT JJIsi HTOIOBOTO M3JI0XKEHHUS BbIIACTCS
i yTeHus Ha 40 MUHYT, B OJUH y4eOHBIN KaOMHET BMECTE C yYaCTHUKaMU UTOTOBOIO
U3JI0KEHHSI, KOTOPBIM TEKCT JUUISl HUTOTOBOT'O M3JI0KEHHS 3aYUTHIBACTCS YWICHOM KOMUCCUU
110 TIPOBEJIEHHIIO UTOTOBOTO COYMHEHHUS (M3JIOKEHHUS).

Bo BpeMsi MPOBEIEHHS HTOIOBOTO COUHHEHHUS (U3/I0XKEHHs) yIaCTHUKaM UTOrOBOTO
courHeHHs (M3JI0)KEHMsI) 3alpelleH0 UMeTh MpH cebe CpeicTBa CBsA3H, GOTO-, ayauo- U
BH/IEOAINapaTypy, CIpaBOYHbIE MaTepHajbl, NHUCbMEHHBIE 3aMETKH M HHBIE CpPEe/ACTBa
XpaHeHWs W nepenavyn “HGopMaluu, coocTBeHHble opdorpadpudeckue u (Min) TOIKOBBIE
ClIOBapyd. YYacCTHHKAaM MTOTOBOTO COYMHEHHMS (M3JIOKEHHs) TakkKe 3ampelaercs
I10JIb30BaThCS TEeKCTaMH JTUTEPaTypPHOIO Marepualia (Xy10’XeCTBEHHBIMU
MPOU3BEIEHUSIMHU, THEBHUKAMH, MEMyapaMH, ITyOIMIUCTUKON, IPYTUMH JINTEPATY PHBIMH
HUCTOYHUKAMH).

Bo Bpems mpoBeleHHsI UTOTOBOTO COYMHEHUs! (M3JI0XKEHHUS) YIeHaM KOMHUCCHH 10
IIPOBE/IEHHIO UTOTOBOTO COYMHEHHMs (M3JI0KEHMs1) 3alpEIleH0 UMETh NpU cebe cpeicTBa
cBs3H, (OTO-, ayAuo- M BHJEOANNaparypy, CIPaBOYHbIE MaTepHallbl, ITUCHMEHHBIE
3aMeTKH U MHbIe CpeJICTBa XpaHEHHs U Iepenadd MHGOpMalUU, OKa3blBaTh COJAEHCTBUE
y4aCTHHUKaM UTOTOBOI'O COYMHEHHUS (M3II0KEHHUS).

B cioyuae HexBaTkM MecTa B OlaHKe 3amucH JUIsl BBINOJHEHHS HWTOTOBOTO
COUMHEeHUs (M3N0XKEeHHs), MO 3alpocy Y4YaCTHUKA HTOTOBOTO COYMHEHMs (M3JI0XKEHUs)
YJIEHbl KOMUCCHUHU IO MPOBEIECHUIO UTOIOBOIO COUMHEHMUsI (M3II0KEHHS) BBIJAIOT €My elle
oJuH OJaHK 3alMCH JOTMOJHUTENBHO (Jajiee — JOMOJHUTEIbHBIN OTaHK 3amucH). B moie
«JIuer Ney ujeH KOMHMCCHHU IO IIPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHS) TpPHU
BbI/Ia4ye JIONIOJHHUTEIBHOrO OJaHKa 3alMCH BHOCUT IOPSIKOBBIA HOMEpP JIUCTa pabOTEHI
ydacTHHKa (mpd 5ToM JMcToM Ne 1 sBisfeTcss OCHOBHOHM OJIlaHK 3alHCH), a TaKKe
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MepeHOCUT B JONONHHUTENbHBIA OJaHK 3aIlMCH UTOrOBOTO COYMHCHHS (M3I10XKEeHUS)
Koz paboT (Ko paboTel IOJDKEH COBNAAATh C KOAOM pa6oThl HA GaHKe PETMCTPALUK).

[To Mepe HEOOXOOMMOCTH Y4YaCTHHKaM HTOrOBOTO COYHHCHHSA (M370XKEHNUs)
BBIJIAIOTCS YEPHOBUKH.

B ciy4ae ecnd YYaCTHHK HTOTOBOTO COYMHEHMS (M3JI0KEeHUsI) MO0 COCTOSTHHIO
3/J0pOBbS WM JAPYTAM OOBEKTHBHBIM NPUYMHAM HE MOXET 3aBEPLIMTE HANHCAHKE
WTOrOBOrO COYMHEHHMs (M3JI0KEHHS), OH MOXKET MOKHHYTh MECTO IPOBE/ICHUS UTOrOBOIO
counHeHUs (M310XeHus ). UNeHBl KOMHCCHM IO IMPOBEJEHHIO HTOrOBOTO COYMHEHHMA
(M370%KEHMsA) COCTABILIIOT «AKT O JOCPOYHOM 3aBEPUICHHM HAIHUCAHWUS HTOTrOBOTO
COuMHEHWs (M3NIOXKEHMs)) 10 yBakuTenbHbIM npuunHam» (popma MC-08), BHOCAT
cootBeTcTByomy0 oT™MeTKy B ¢opmy MC-05 «BenoMocTs NpOBEIEHHS HWTOTOBOTO
counHenus (u3nokenus) B ydyebHom kabunere OO (MecTe mpoBeneHHs)» (Y4aCTHHK
MTOTOBOTO COYMHEHMsS (M3JOKEHMsS) NO/DKEH MOCTaBHTh CBOIO MOINKWCH B YKa3aHHOM
dopme). B OnaHke perucTpaluy YyKa3aHHOrO Y4YaCTHHKAa HTOrOBOIO COYMHCHHS
(n3noxenus) B noje «He 3aKOHYII» HEOOXOAMMO BHECTH OTMETKY «X» ISl yyeTa Ipu
OpraHu3alMu TpoBepku. BHeceHue oTMeTkH B mosie «He 3aKOHYMI» MOATBEPKIAETCA
TTO/IMUCHIO WIEHA KOMHCCHH T10 TIPOBE/ICHHIO HTOrOBOTO COUMHEHHUS (M3JI0KEHHU ).

B ciydae eciM YYacTHMK HTOTOBOTO COUYMHEHMsS (M3JIOKEHWS) HapyLInl
yCTaHOBJICHHBIE TpeGOBaHMs, OH yNAISETCs ¢ UTOTOBOTO COUMHEHHs (M3n0oXKeHus). UieH
KOMHCCHH IO TIPOBEJEHHMIO MTOIOBOTO COYMHEHHMs (H3JIOXKEHHMs) COCTaBIseT «AKT 00
yIaJeHHH Y4YaCcTHHKAa HTOroBoro counHenus (msnoxenus)» (dpopma HC-09), BHOCHT
cooTBEeTCTBYIOINYI0 OTMeTKy B ¢opmy HMC-05 «BenoMocTe MpOBENEHHS HTOrOBOIO
counHenus (usnoxenus) B yuyeOHOM kabunere OO (MecTe mpoBeneHHUs)» (Y4aCTHUK
UTOTOBOTrO COUYMHEHHUS (M3JIOKEHHUS) NO/DKEH IIOCTaBUTh CBOKO IOANKCH B YKa3aHHOM
dopme). B OnaHke perucTpalud yKa3aHHOTO Yy4YaCTHHKa HTONOBOIO COYHMHEHHS
(u310)KeHHsT) HEOOXOAMMO BHECTH OTMETKY «X» B 1ojie «¥Y najieHn». BHeceHne OTMETKH B
noje «YaaneH» MoATBeP)KAaeTCs MOAIMUCHIO YIieHa KOMUCCHH 10 ITPOBEIEHUIO HTOTOBOIO
COUYMHEHHS (M3JI0XKEHUS ).

B cnydae cmauyd WTOrOBOTO COUYMHEHHS (M3IO0XKEHMs) yYaCTHUKOM COYMHEHUS
(W3J10)KeHUs1) B YCTHOM (hopMe YjieH KOMHCCHM IO IPOBEACHUIO UTOrOBOTO COYMHEHHs
(M3510)K€HHs) BHOCHUT B OJIaHK PErHCTpallMy YKa3aHHOTO yYaCTHUKA UTOTOBOIO COYMHEHHUS
(M3J100KeHHs1) COOTBETCTBYIOIIYID OTMETKY «X» B mosie «B ycTHO# ¢opme» u 3aBepsieT
CBOE TMOANUCHI0O BHECEHHE YKa3aHHOM OTMETKM B CIEIUAlbHO OTBEACHHOM IIOJe IJIs
nocienyromeil KOppeKTHOW INpoBepkH U 00paboTKH OJIaHKOB HTOTOBOIO COYMHEHHS
(u3noxkenusi) Takoro ydactHuka. B ¢popmy MC-05 «BenomocTs npoBeneHUss UTOTOBOTO
COUMHeHHUs (U3/10XkKeHHs)) B yuyeOHOM KaOuHeTe 0Opa30BaTeNbHONW OpraHu3aluu (Mecre
IIPOBENEHUs)» HEeOOXOAUMO TaKKe BHECTH OTMeTKy B moje «CpaBan B ycTHOU (opme
(OB3)».

B ciyyae HeCOOTBETCTBHUS NEpPCOHANBHBIX MAHHBIX, yKa3aHHBIX B (opme MC-05
«BenomMocTs IpOBeEHUSI UTOTOBOTO COYMHEHUs (M3JI0XKeHHs) B yueOHOoM kabunere OO
(MecTe npoBeneHus)», C JAHHBIMU B JJOKYMEHTE, YZIOCTOBEPSIOIIEM JINYHOCTh YYaCTHUKA
HUTOrOBOTO COYMHEHHUs (M3JI0XKEHHs), NPU TOM, YTO HECOOTBETCTBHE HE SBIIIETCS
omeyaTtkod (T.e. TpousoLula CMeHa (aMHINH, HMEHH, OTYEeCTBa, JOKYMEHTa,
YAOCTOBEPSIOIIEr0 JINYHOCTh) YJI€H KOMUCCHH IO TPOBEIEHHIO HTOTOBOIO COYMHEHHS
(n3noxenus) sanonnser popmy MC-07 «BenoMocTb KOppeKLHH TIEPCOHANBHBIX JaHHBIX
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YYaCTHUKOB HUTOTOBOT'O courHeHus (M3NOXEHUs)» IS JalbHEHIIen nepenaiu
PYKOBOJIMTENIO OOpa3oBaTeNbHOM OpraHW3alliy MO 3aBEPUICHHH HAIHCAHUA HTOrOBOIO
counnenuss (m3noxenus). K dopme MC-07 HeOOXOAMMO NPHJIOKHTH KONMHH
MOATBEPXKAAIOIKMX JOKyMeHToB. IIpH cmeHe macmopra Heo0X0AMMO NPHJIONKHTDH
KONHIO CTPAHHIbI ¢ JAHHBIMH PaHee BbIIAHHDIX NACTIOPTOB.

3aBeplLueHHe NPOBeeHHs] HTOrOBOI0 COYHHEHHUS (M3J103KeHHS)

3a 30 MMHYT ¥ 32 5 MHHYT JI0 OKOHYQHHsS HUTOrOBOIO COYHHEHMS (M3MOXKEHMST)
YTeHbl KOMMCCHM IO TPOBENCHHIO WTOTOBOTO COYMHEHHs (W3JIOKEHH) Co00IIaI0T
Y4aCTHHKaM HMTOIOBOTO COUYMHEHHsS (W3TOXKEHHs) O CKOPOM 3aBEpLUCHHH HANHMCaHH:A
WTOrOBOrO COYHHEHHs (M3JIOKEHHS) U O HEOOXONMMOCTH IEePEeHECTH HalKUCaHHbBIC
counHeHusi (M3TOKEHHMs) W3 4YEpPHOBMKOB B OnaHku 3amuck (B TOM 4HCIE B
IOTIOJTHUTENbHBIE OIaHKH 3aIHCH).

VYacTHUKYA WTOrOBOTO COUMHEHHS (M3JIOXKEHHUs), JOCPOYHO 3aBEepIIMBIINE
BBITIOJTHEHHE MTOrOBOrO COYMHEHHs (M3JI0XKEHHs), CHAIOT OIAHKH PerdCTpanuu, OJaHKu
3aNMCH, JOTOJHHUTENbHBIE OJaHKK 3allUCH, YePHOBHMKHM M TMOKMIAIOT 0Opa3oBaTelbHYIO
opraHM3aIMio (MecTo TPOBEJEHHS HTOrOBOrO COYMHEHHs (M3JIOXKEHHS), He NOXMIAACh
YCTaHOBJIGHHOTO BPEMEHH 3aBEPIIEHHS HTOrOBOTO COYMHEHHUS (M3II0XKESHHUS).

[To HCTeYEHWM YCTAHOBIEHHOTO BPEMEHH 3aBEPLICHHs HTOrOBOTO COYMHEHMS
(M37I0KeHHs) UWIEHbl KOMHCCHH IO TPOBEJIEHHIO HTOrOBOTO COYMHEHHMS (WU3TOXKEHNS)
0OBABIIAIOT 06 OKOHYAHHH BBIITOJHEHNH HTOTOBOIO COYMHEHUS (MU3JI0KEHHs) U COOUparoT
Y YYaCTHHKOB HTOTOBOIO COYMHEHHs (M3JI0XKeHHs) OIaHKM perucTpauuy, O1aHKy 3arucH
(omoTHUTETbHBIE OJIAHKY 3alUCH), YEPHOBUKH. |

YjieH KOMHCCHH IO NTPOBEJEHUIO HTOTOBOTO COUMHEHHS (M3JI0KEHHUS) CTABUT «Z» B
obmactu OmaHka 3amucd (WM JIOTIOJHUTENBHOrO OJlaHKa 3amucH), OCTaBILEHCs
HE3aroJHEHHOM.

B 6naHkKax perucTpaliii YYaCTHHKOB WTOTOBOTO COYMHEHHMS (M3JI0XKEHMs)
HeoOxomuMo 3anoyiHuTh mojie «KomudecTBo OsiaHKOB 3amucu». B ykaszaHHOe Iojie
BITHCHIBAETCS TO KOJIMYECTBO OJIAHKOB 3aIMCH, BKIIOYAs JOMOJIHUTEIbHBIE OJIaHKH 3alMCH
(B cioyuae eciaM TaKWe BBLAABATMCH IO 3aIpOCy YYaCTHHKA), KOTOpOe OBLIO BBIIAHO
yYaCTHUKY.

3anoNHSIIOT COOTBETCTBYIOIIME OTYeTHble (GopMmbl. B CcBOIO ouepens, y4acTHHK
npoBepsieT naHHble, BHeceHHble B (opmy MC-05 «BenoMocTe mpoBeneHHs] WUTOrOBOIO
counHeHus (M3noxeHus) B yueOHoM kabunere OO (Mecre MpoBENEHHUs)», OATBEPXKAAs]
WX JIAYHOH MOJIMHUCHIO.

CoOpanHble OJQHKH pErucTpanyy, OJaHKH 3amucH (OTIONHHUTENIbHBIE OJaHKH
3aIlMCH), YePHOBHUKH, a8 TaK)Ke OTYeTHbIE (OPMBI IS MPOBEJECHUS UTOTOBOIO COYMHEHUS
(M310XKEeHMs) 4YieHbl KOMHCCHH IO NPOBEJEHUIO HUTOrOBOIO COYMHEHUS (M3JI0XKEHUS)
nepelaloT PyKOBOJUTEIIO 00pa30BaTeIbHON OpraHNu3aliHy.
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ITpunoxenue Ne 5

K mprKasy MUHHCTEpCTBa 00pa3oBaHuUs
1 Hayku CMOJIEHCKO# 0071acTH
or«?7» 71 2023r.Ne 56-023

WHCTPYKIHS A YYACTHHKA HTOrOBOr0 COYHHEHHs K KOMILIEKTY TeM
MTOrOBOr0 COYMHEHHs (M3/10KEHHS)

Bri6epute Tobko OJIHY 13 npeioKeHHBIX TEM UTOrOBOTO COYHHEHHS, B OraHke
perucTpalyy 1 GaHKe 3aIliCH YKaXuTe HOMep BBIOPaHHOM TEMBI MTOrOBOIO COYMHEHH,
B GlaHKe 3aIECH HMTOrOBOTO COYMHEHMs MepenuiliiTe Ha3BaHWE BBIOPaHHOM TeMBbl
UTOTOBOIO COYMHEHMsS. Hamuimure COYMHEHHEe-pacCy)XJeHue Ha 3Ty  TEMy.
PexomenyeMbiii 006éM — oT 350 cioB. Eciii B COUMHEHMH MEHEe 250 cnoB (B moacyer
BKJIOYAIOTCS BCE CJIOBa, B TOM YHCJe CIyXeOHBIE), TO 3a TaKyl paboTy CTaBUTCH
«HEe3a4ET».

VITOroBOoe COUMHEHHE BHITIOJIHIETCS CaMOCTOsTENNbHO. He omycKaeTcst CiuchIBaHUE
courHeHUs ((pparMEeHTOB COYMHEHHS) U3 KaKOro-Iu00 HCTOYHUKA MM BOCIPOU3BEICHHE
Mo TaMSTH 4YyXOro TekcTa (paGoTa ApYroro y4acTHHKA, TEKCT, OIMyOIHKOBaHHBEIM B
OyMaKHOM U (WJIH) DJIEKTPOHHOM BHJIE, U JP.).

JlomyckaeTcst MpsAMOe Ml KOCBEHHOE IUTHPOBaHHME C 00sA3aTeNbHOH CCHLIKOH Ha
UCTOUHMK (cchlika maércs B cBoOomHO# (opme). OObEM UUTHPOBAHUS HE JOKEH
npeBbliaTh 00BEM Bamero coGcTBeHHOro Tekcra. Ecnd  COYMHEHME INPU3HAHO
HeCaMOCTOSTEIbHBIM, TO BBICTABIISETCS «HE3a4eéT» 3a paboTy B IETIOM (TaKoe COYMHEHHE
He [IPOBEPSAETCSI [0 KPUTEPHSIM OIICHUBAHUS ).

B paMkax 3asBJI€HHON TeMbl chOPMYJIUpYHTEe CBOIO IO3HLHIO, NOKaXuTe eg,
TOJIKPEILIsisl ApIyMEHThI IPUMEPaMH U3 OITyOIMKOBAHHBIX JIHTEPATYPHBIX IPOM3BEACHUM.
MO’XHO TIpUBJIEKATh MMPOW3BEACHHS YCTHOTO HAPOIHOTO TBOPYECTBA (32 WMCKIIOYCHHEM
MaJbIX OJKaHPOB), a TaKXe XYIAOXKeCTBEHHYIO, JIOKYMEHTAJbHYIO, MeMyapHYIO,
MyOIULIUCTAYECKYIO, HAay4HyI0 M Hay4HO-TIONYJIAPHYIO JUTeparypy (B TOM dYHCIe
GunocopCKy0, TMCHXOIOTHYECKYIO, JIUTEPaTypOBEIYECKYyI0, HCKYCCTBOBEIYECKYIO),
JTHEBHUKH, OYEPKH, JIUTEPATYPHYIO KPHUTHKY WU JApyrHe NPOM3BEJIEHMS OTE€YECTBEHHOW U
MHpPOBOM JIUTEPATyphl. JOCTATOYHO ONOPHI HAa OJMH TEKCT (KOJMYECTBO IPHUBJIEYCHHBIX
TEKCTOB HE TaK BaXHO, KaK IIyOMHA pacKpbITUS TE€Mbl C OIOPOM Ha JIMTEPaTypHBIN
MaTepuain).

I[Tpoxymaiite kommo3uipio counHerus. Cobuozaiite peueBblie U opdorpapudeckue
HOpPMBI (pa3spelraeTcs Moyik30BaThesi opdorpadudeckum cioapéM). CourHEeHHE MUIIUTE
4ETKO U pa30opYMBO.

[Tpu oueHKe COYMHEHHs 0co0oe BHHMaHHWE yAensieTcsi cOOMoAeHUI0 TpeOoBaHuil
00BéMa U CaMOCTOSTENBHOCTH HAIlMCaHWS COYMHEHHUS, €r0 COOTBETCTBHMIO BBIOpaHHOMN

TEMe, YMEHHSIM apryMeHTHPOBATh MO3MIMIO U 0OOCHOBAHHO IIPHUBIIEKATh JIUTEPATYPHBIH
MaTepuall.
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[Tpunoxenue Ne 6

K npukasy MUHHCTepCTBa 00pa3oBaHus
1 Hayku CMoIeHCKOoM obacTu
or«df»_ /7 2023r.Ne S 6-00

I/IHCprKHHﬂ JJIsl YY4aCTHHKA HTOIrOBOIro H3JI0K€HHS K TEKCTY AJii HTOroBoro
H3JI0KCHHUS

I[Ipocnymaiite (mpouuTaiite) TekcT. B OaHKe 3amucH HMTOrOBOrO H3JI0XKEHHMS
NMepenyIINTe Ha3BaHWE TeKCTa Ui H3NoeHWs. Hamuimmre noapoGHOe H3JIOKEHHE.
PexoMeHmyeMblit 066EM — or 200 cioB. Eciu B u3noxenun mMenee 150 cioB (B moacuér
BKJIFOYAIOTCS BCE CJIOBA, B TOM 4YMCIE M CIIy)XeOHBIE), TO 3a TaKyl0 paboTy CTaBUTCS
«HEe3a4ET».

WToroBoe W3IOXEHHE BBINOJHAETCS camocrosTenbHO. He  momyckaercs
CIIMCHIBAHUE H3JIOKEHHs M3 Kakoro-mubo wHcroyHuka (pabora Apyroro ydYacTHHKA,
HCXOJHBIM TEKCT U Ap.).

Ecnu u3iioeHHe NMPU3HAHO HECaMOCTOSITEIbHBIM, TO BBICTABIIETCS «HE3A4YET» 32
paboTy B LieJOM (TaKoe U3JI0KEHHE He TIPOBEePSIeTCs 0 KPUTEPUSIM OLICHUBAHKS).

CrapaiiTech TOYHO U IIOJHO TE€peaaTh COAEPKAHUE UCXOJHOIO TEKCTa, COXPaHIUTE
3JIEMEHTHI €ro CTHIIS (M3JI0)KEHUE MOYKHO IHCaTh OT 1-ro uiu 3-ro Juna).

O6painaiite BHHMaHWe Ha JIOrHKy us3noxkeHus. CoOmonaiiTe pedyeBble WU

opdorpaduyeckrne HOpMBI (pa3peliaeTcsi Mob30BaThcs Opdorpapu4eckuM U TOJIKOBBIM
CIIOBapsSIMH).

3j10)KeH1e THIIUTE YETKO U pa3zbopyuuBoO.
[Tpu oleHKe H3JIOKEHHUs 0co0oe BHHUMaHHE YAensieTcs COOMoAeHuIo TpeOoBaHWMI
00béMa ¥ CaMOCTOSTEIBHOCTH HAITHCAHUS U3JI0KEHUS, €r0 COAePIKAaHHUIO U JIOTHYHOCTH.
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[MTpunoxenune Ne 7
K TpuKa3y MuHHCTepCTBa 00pa3oBaHusl

1 Hayku CMOJIEHCKOM 001acT
or« Xy /1 20231r.Ne SE6-08

WHCTPYKUHS 1151 YYACTHHKA HTOrOBOI0 COYHHEHHSI (43J107KeHHS), 3aUMTHIBaeMasi
YJIECHOM KOMHCCHH 10 NPOBeJeHHI0 HTOr0BOro COYHHEHHUS (u3s10%keHus1) B ydeOHOM
kaGuHeTe mepe Ha4aJIoM NPOBeJeHHsI HTOr0BOro COYHHEHH (M3J105KeHH )

Tekct, KOTOPBIH BBIAENEH OKUPHBIM IIPUPTOM, IOJDKEH OBITH TIPOYMUTAH
y4aCTHUKaM HTOrOBOI'O COYMHEHHS (M3710%KEHNs]) CIOBO B CJIOBO. JTO JeNaeTcs i
CTaH/IapTU3aLMH IPOLETyPBI IPOBEICHHSI UTOTOBOIO COUMHEHHA (M3JIOXKEHUS).

Kommenmapuu, ommeyenHbie KypCUBOM, He Yumaiomecs yuacmHuKam. OHu Oanvl 6
NOMOWb UNEHYy KOMUCCUU NO NpOEEOCHUI0 UMO0206020 COYUHEHUA (usnooicenus).
MHCTPYKTaXK YYACTHHKOB H MpoOLeIypa HTOr0OBOro COYHHEHH: (M3/103KeHHA)
NPOBOAATCS B CHOKOHHOI U 100pokeaTeJbHOH 00CTaHOBKE.

IToozomoeumenvHble MEPORPUAMUA:

Jlo 09:45 no mecmHomy 6épemenu Oopmumv HA 0OCKe 8 y4eOHOM kabuneme
obpaszey pezucmpayuoHHelx nonet 6IAHKO8  YYACMHUKA  UMO206020  COYUHEHUA
(uznooicenus). 3anonnume nons: «Koo pezuonay, «Kood obpaszosamenvrou opzanuayuuy,
«Mecmo npoeedenusy, «Homep xabunemay, «[lama nposedenusy, «Kod euda pabomeoi,
«Haumenosanue suoa pabomy.

Ocmaswuecs nons — «Knacc: nHomep u 6ykea», «Homep memory, ®PHUO, oannvie
doKymeHma, yO00oCmoeepaue20 NUYHOCMb — YYACMHUKU UMO206020  COYUHEHUA
(uznosicenus) 3anonnarom camocmoamenvro. Ilone «Konuuecmgo 01aHKO8 3anUCU)
3QnONHACHICA YWICHOM KOMUCCUU RO NPOGEOCHUI0 UM0208020 COYUHEHUA (U310JiceHUs)
nO 3a6epUIeHUU UMO206020 COYUHEHUA (U3I0NHCEHUA) 6 NPUCYMICMEUU YUACHHUKA
(6 ykazanHoe none 6NUCHIBAEMCA MO  KOMU4ecmeo OIaHKO8  3anucu, 6KNoYas
OononHumenvHele 6raHku 3anucu (8 cayyae eciu makue 6bl0aeéanucs hno 3anpocy
yuacmuuka), Komopoe 6bL10 8b10aHO YYACHHUKY).

B NTOTIOBOE COYMHEHME (M3/I0JKEHMUE) B
_ “snaHK PErucTPAI NI
% s ORI g B Moot e ST

H Biza pab Homep et @ e "°“";“‘ P :

alnonll'n- mmloﬁ ] wunlwmw w‘i'f“ HEPHH‘MH yepHuiamu SAITIABHbIMM NEYATHLIMW BYKBAMW u WOPAMM no uwmouwnm
ABBTAEEXZIUUKAMHONPICTYPXUUWLBOIORI04 1234567890 X V. (L=
ERVIYIG=S]  Bce Gnanxu paccMampuearomcs 8 KOMIUTeKme
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CBEJEHMS Ob YYACTHMKE
S
WVima
s
L — Crm LT K. sy [T

HOJISI, 3anoJIHAeMbI€¢ YYAaCTHHKOM
10 YKa3aHHI0 YJICHA KOMHCCHH

Vka3zanus 1o 3anoJJHeHHI0

Kon pernona

Kox cy6nexta Poccuiickoit @eziepaiinyi B COOTBETCTBUH
C KOJMPOBKOM (heIepaibHOrO CIIPaBOYHMKa CyOBEKTOB
Poccuiickoii Denepanuu

Kox obpazoBaTesibHOM
OpraHu3anuu

Kox o6pa3zoBaresibHON OpraHu3aluy, B KOTOPOH
o6y4aeTcsi y4aCTHUK, B COOTBETCTBHH C KOAMPOBKOM,
npuHATOM B CMONEHCKOH 00/1acTH (Y4aCTHUKH
UTOTOBOT0 COUYMHEHUs, y4aCTBYIOIIHUE B COYMHEHHUH 110
YKEJIaHHIO, BITUCBIBAIOT KO/ 00pa30BaTeIbHOM
OpraHu3alyy, B KOTOPOH TaKO! yYaCTHHK IOy YHII
yBeJOMJICHHE Ha HTOTOBOE COYHHEHHE)

Knacc: HOmep, OykBa

Wudopmarus o Kiracce, B KOTOpoM oOydaercs
BBIITYCKHUK (yYaCTHUKH UTOTOBOTO COYMHEHHMS,
y4YacTBYIOIHE B COYMHEHUH T10 JKEJIaHUIO, yKa3aHHbIE
10JIs1 HE 3aIIOJIHSIIOT)

MecTto npoBeaeHuUs

Kox o6pa3zoBaTenbHOM OpraHu3alyy, B KOTOpOu
YYaCTHHK MUIIET COYHHEHUE (U3JI0KESHUE)

Homep xabunera

Howmep yueGHOro kabuHera, B KOTOPOM IPOBOIUTCS
COYMHEHHE (U3I0KEHNUE)

JaTa npoBeeHus

JlaTa npoBeieHUs] COYMHEHUS (U3TI0KESHNUS)

Koz Buma paboTsl

20 — counHeHue
21 — u3noxxeHue

HaumeHoBaHue BUa pabOTHI

Yka3piBaeTcsi BU paboThl (COUMHEHHUE WIIH H3JI0XKEHUE)

Homep Temsl

VYka3pIBaeTcsi B COOTBETCTBHH C BBIOpaHHON TEMOM

Ha wumozcoeom couuneHuu oOomnyckaemcs ucnonv3oeéavue opgozpaguueckozo
C06apa, GblOAHHO20 YYACMHUKY HYNEHOM KOMUCCUU KO HNPOBEOCHUID UMO208020

COYUHEHUAL.

Ha umozoeom wuznooicenuu oonyckaemcs ucnonv3oearue opgozpaguueckozo u

MONIK0B020 CNOGAPEU, 6blOAHHBIX YYACMHUKY YNEHOM KOMUCCUU NO HNPOBEOEHUIO
UMOo208020 COYUHEHUS (UBNOHCEHUS).
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HHCcTpyKuus AJIs Y4ACTHUKOB HTOTOBOI0 COYHHEHUS (M3N10KeHHS)

Iepsas wacme UHCMPYKMAGXiCA (HAUANO nposedenua 0o 10:00 no mecmromy
gpeMents).

VBakaeMble YYACTHUKH, CeroHsi Bbl y4acTByeTe B HAaNHCAHWR HTOrOBOIO
counnennsi (u3noxenus). Ilpociymaiite HHCTPYKIHIO © MOPAAKE NpPOBENEHHS
MTOrOBOTO COYMHEHNS (H3JI0KEHHH).

HanomuHaeM, YTO BO BpeMs NPOBEJE¢HHA HTOrOBOI0 COYHHCHMS (W3J105KeHHSA)
BaM Heobxoaumo coGawoaaTh MNOPAAOK TPOBEACHHA HTOrOBOre COYMHHCHMS
(u3noKeHus).

Bo Bpemsi paGoTbl B yuyeGHOM Ka0uHeTe 3aNpelaeTcs:

- umerh mnpua cebe cpeacTBa cBsi3H, ¢oTO-, ayaHo- H BHJeoanmapatypy,
CIpaBOYHLIE MATEPHAJbI, MHCbMEHHbIC 3aMCTKH H HMHbIE CPEJCTBA XpaHeNus H
nepenavd HHpOpMaNHK;

- NOJIL30BATHCA TEKCTAMHM JIMTEPATYPHOro MaTepuaja (XyA0XKeCTBeHHBLIMH
NpOM3BeeHUAMH, JHEBHHKAMH, Memyapami, TNyOJHUHCTHXOH, — ApYrdMH
JHTEPATYPHLIMH HCTOYHHKAMH), cOOCTBEHHBLIMH opdorpadpuyecKuMu H (uom)
TOJKOBBIMH CJIOBAPHMH.

Y4uacTHHKH HTOr0BOIO COYHHEHNSA (u3J102KeHU), HapyIIHBIIHE
yCTAHOBJIEHHEIE TPeGOBAHHN, YAAJAIOTCS € HTOrOBOr0 COYHMHEHMS (u3J102keHHA)
4/ICHOM KOMMCCHH 1O NPOBeJEHHI0 HTOTOBOT0 COUHHECHHSE (H3I0MKEHMS).

O6pamaem Baile BHHMaHME, YTO BO BpeMs IPOBERENHs] HTOTOBOTO COYHHEHHS
(1310%enHNn) Ha pabodeM crosie NOMHMO GJaHKAa perncTpauuH i G1aHKOB 3aIHCH,
HAXOASATCH:

- pyuKa (reJieBasi HiH KalWLIAPHAsA ¢ YePHHJIAMHA 9€PHOIO LBETA);

- AOKYMEHT, YAOCTOBEPS IO IHYHOCTD;

- IeKapeTBa (IpH HEOOXOAHMOCTH);

- IPOAYKTHI NHTAHHS Uil JOMOJIHATENILHOrO NpHeMa NHUH (Iepekyc),
OyTHAMpPOBAHHAS NHUTbEBAsi BOJAA NPH YCJIOBHH, YTO YNAKOBKA YKa3aHHBIX
NpPOAYKTOB NUTAHHUS H BOAbI, a TAKKe UX noTpedienne ne GyayT OTB/eKaTb APYIrUX
YYACTHHKOB HTOIOBOTO COYMHEHHsI (M3JIOJKEHHs) OT HANHMCAHHA MMH HTOrOBOIO
counneHHs (M310xKeHus) (MPH Ne0GX0AUMOCTH);

- 1Jst YYACTHHKOB HTOTOBOr0 cOuYHHeHHsI — opdorpaduueckuii c¢a0Baph,
BLIIAHHBIA 10 MECTY MpPOBEJeHHS HTOrOBOr0 COYHHEHHN; AJH YYACTHHKOB
HTOroBOro M3JIoXeHHs — opdorpaduyeckuii U TOJKOBBIH CIOBapH, BbIAaHHBLIE HO
MeCTy NpOBeJeHHA HTOTOBOI0 H3JIOXKEHHS;

- HHCTPYKUHS JJISl yIACTHHKOB UTOrOBOI0 COYHHEHUS (HU3/I0KeNus);

- YepHOBHMKH;

- AN YYACTHHKOB HTOTOBOTO COYMHEHHS (HM3/10KeHHs])) ¢ OrpaHHYEeHHbLIMH
BOZMOKHOCTAMH 3/0POBb, YYACTHHKOB HMTOTOBOr0 COYHHEHHA (M3JOXKenmHsa) —
XeTeH-HHBAJUI0OB W HHBAJIHAOB — CHeNHAJbLHbIE TeXHHUYEeCKHe cpefcTBa (MpH
Heo0XO0AHMOCTH).

Bu1 MmokeTe aeqaTh NOMETKH HA YepHOBHKAX. O0pamaem Balie BHUMAHUE HA
TO, YTO 3allHCH B 4EPHOBHKAX He NPOBEPHIOTCH.
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IpofosKATEeBHOCTH BHINOJIHEHHA HTOrOBOro  COYHHCHMA (M3/103KeHHs)
cocraBasieT 3 yaca 55 MuHyT (235 MUHYT).

O3HAKOMHTLCH € Ppe3yJbTaTaMH HTOrOoBOIo COYHHEHMS (u3105KEeHNs) BbI
cMOsKeTe B IIKOJIe HJIH B MeCTaX, B KOTOPBIX ObLJIM 3aperucCTPHpPOBAaHbL HA y1ACTHE B
HTOTOBOM COYMHEHHH (H3JI03KeHHH).

[lo BceM BONPOCaM, CBS3aHHBIM ¢ INOPSAKOM HPOBEACHWS HTOroBOro
counHeHHs (M3JI0%KeHHs), BBl MOKeTe 00pallaTLCsl K HaM. B cayuae He0oOXOAAMOCTH
BHIX0AAa n3 KkaGHHeTa OCTaBbTe Ballld MaTepHajbl HTOrOBOr0 COYHHEHHHA
(u3nokeHust) M YEPHOBHKHM HAa CBoeM paGouem cTOJe. Yaen KOMHCCHMH IO
NpoBeJeHHI0 HMTOroBOro COYMHEHHs (M3JIOXKeHHS) IPOBEPHT KOMIIEKTHOCTD
OCTABJICHHBIX BAMH MATEPHAJIOB H JHCTOB OyMard sl YepHOBHKOB, MOCJIE 1ero Bbl
cMOXeTe BoITH W3 ydeGmoro xa6umera. Ha TeppuTopmm wmxonsl Bac Gymer
CONPOBOKAATH Je/KyPHBIH.

B cay4ae IJI0X0TO CAMOYYBCTBHS HE3AMEMIMTEILHO 00pamaiTech K HaM. B
IIKOJIe MPHCYTCTBYeT MeIHUMHCKHI paGorank. HanmomuHaem, 4T0O MO COCTOSIHHIO
300pOBES HJIH APYrHM 00BeKTHBHBLIM NPHYHHAM Bbl MOKeTEe JOCPOMHO 3aBEPLIMTL
HANMCAHNE HTOTOBOr0 COYMHEHHS (H3JI0KeHHs) H IIPHHTH HA Mepecaady.

Bmopas uwacme uncmpyxkmasica nposooumcs He panee 10:00 no mecmmuomy
BpEMEHU:

CTaJu H3BECTHBLI TEMb] COMHHEHHS (TEKCThI A/ H3JI0KeHHN).

UneHol  KOMUCCUU HO  NPOBEOSHUI0  UMO208020  COYUHEHUS  (UNOJICEHUS)
3AUUMBIBAIOM YHACHHUKAM MEMbL UMO208bIX COYUHEHUT, G MAKICE HAZEAHUE MEKCMA ONs
UMO208020 UINONCEHUS (MEKCM Ol UBNIONCEHUS He 3a4Umsleaemcs).

[pucrynaem K 3anmonHeHHIO OJ1aHKA PETHCTPALHHA.

3anuchiBaiiTe OykBbpl H HUPpPHI B COOTBETCTBHMH ¢ oOpasmom Ha OuaHke.
Kaxpnasi nudpa, CHMBOJI 3a0HCHIBAETCA B OTACIBHYI0 KJETKY, HAUMHASl ¢ NePBOM
KJIETKH.

3ano/IHATE PerHCcTPAlHOHHBIC NOJHA B COOTBETCTBHH ¢ HHpOpMANHEd HA T0CKe
(undopMANMOHHOM CTeHJe) releBoll HIH KAIM/UISPHOH py4YKoil ¢ YepHWJIAMH
yepHoro usera. [IpH oTcyTcTBHE TakoH pY4YKH oOpamaiiTech K HaMm.

Obpamume 8HUMAHUE YHACMHUKOE HA OOCKY.

3amoHseM KO persona, KojJ o0pa3oBaTeJbHOA OprauH3alui, HoMep H OYKBY
KJiacca, MeCTo NpoBeJeHHUH, HoOMep KaOMHeTa, AATy NPOBEACHHS HTOrOBOIO
cOYMHeHNsI (H3JI02KeHHsl), KO BUa paboT, HAHMeHOBaHHe BHAA padorT.

3amonHsieM cBeAeHHSI 00 YYACTHHKE HTOTOBOI0 COYHHEHHs] (H3/103KeHMA),
nmoJsi: pamusing, UM, OTYECTBO, JaHHbIE JOKYMEHTa, YI0CTOBEPAIOIIEro JHYHOCTD.

Coenamo nay3y 05 3aNOAHEHUSA YHACTHUKAMY NOAEH OAaHKa pecucmpayuu
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OsnakoMbTech ¢ mHpopManuel B cpeaHeil yacTu OJaHKa PerncTpauny M
nocrabre Bamy mnoanuck B noje «lloamuch YYaCTHHKA», PACHOJIOKEHHOM B
cpeaHei yacTu 0JIaHKA PerHCTPalHH.

CayxeGHble moJis «3aM0/IHsAeTCs 0TBETCTBEHHBIM HE 3anoJIHAHTE.

IlpucTtynaem K 3aM0JIHEHHIO PerucTPalHOHHBIX noJied OJ1aHKa 3aNHCH.

PerncrpanMoHHbie NoJis B 0JaHKe 3alHCH 3aNOJIHSIOTCH B COOTBETCTBHM €
nHdopmauueii Ha JocKe H OJIaHKe perucTpaunH.

Opeanuzamopsl NPoOGepAIOM NPAsUIbHOCMb 3ANONHEHUA PeSUCPAYUOHHBLX noneu
GRAHKOB KaXHCOO020 YUACMHUKA UMO208020 COYUHEHUS (USNOJICEHUR), 6 MOM Hucie Ha
KOpPPEKMHOCMb BNUCAHHO20 YHACMHUKOM UMO0206020 COYUHEHUA (usnoowcenus) kooa euoa
pabomol, HAUMEHOBAHUA 6U0a pabom, Homepa membi.

HHCcTpyKTAaXK 3aKOHYEH.

Ilepen Tem, Kak Bbl NPHCTYNHTEe K HANHCAHHIO HTOrOBOr0 COYHHEHMS
(M3/10%KeHus1), BOMUIHTE HOMep BbIOpanHOii Bamu TeMbl B moJe «Homep TemMbI» B
6JaHKe percTpanuu H GJaHKax 3alHCH, NepenHuInTe TeMy COYHHEHHs (3ar;1aBue
TeKCTa H3JI0KeHHs) B OJIaHKH 3alHCH, BHHMATE/ILHO NPOYHTANTE HHCTPYKIHIO IS
y4aCTHHKA HTOrOBOrO COYHHEHHSI (MJIM H3JIOKEHHsl), KOTOpas JIEKHT y Bac Ha
pabouyem croJie.

(Coenamo naysy)

Bbl MosKeTe NPHCTYNATh K HANHCAHHIO HTOTOBOIO COYHHEeHHs! (H3JI0/KeHHs).
HayaJ10 HANHCAHUSI HTOTOBOr0 COYHHEHHs! (M3JI0KeHHs1): (00bA8UMb 6peMsl)
OKOHYAHHE HANHCAHHSI HTOTOBOr0 COUMHEeHHs (M3JI0KeHUs1): (YKazame epems)

3anuwume Ha 0ocke 8pems HAYaNa U OKOHYAHUA HANUCAHUS UMO208020 COYUHEHUS
(uznoowcenus,).

Bpems, omeedennoe HA UHCWMPYKMAJXC U 3ANONHEHUe DPe2UCMPAYUOHHBIX Nonel
6IGHKO8 UMO208020 COYUHEHUS (UBN0JCeHUs), 8 obuee 8pems NpoB8edeHUs UMOo206020
COYUHEHUSA (UBNOINCEHUS) He BKIIOYACMCA.

IIpu_npoeederuu uznodiceHus nocie 06bABNeHUs HAYANA NPOBEOCHUS UMO208020
UBNOJNCEHUS. YNIeH KOMUCCUU NO NPOBEOCHUI0 UMO208020 COYUHEHUS (U3NI0CEHUS)
pazbopuueo uumaem meKCm ONA UBNONHCEHUA mpudicObl. Humepean medicoy vmeHuem
cocmaensaem 2 MUHymot.

IIpu npoeedeHuu u3n0dceHUs nocie 0OBAGNEHUA HAYANA NPOBEOEeHUs UMO206020
UBNOJCEHUs 0Nl YHACMHUKO8  UMO208020  UBNONCEHUsL C  paccmpoucmeamu
aymucmu4ecko2o CneKkmpa, ¢ HapyweHUaMu ONnoOpHO-08U2AMENbHO20 annapama, Clensix,
cnaboBUOAWUX, 2TYXUX, NO30HOO2NOXUIUX U CAADOCNLLUAUUX YHACTMHUKO8 UMO208020
UBNOJICEHUSL MEKCM 0Nl UMO20B020 U3NIONCEHUS 8bloaemcs O YMeHUs U Npo8eoeHUs
noozomosumenvHol pabomuol Ha 40 muHym. B smo épems yuacmHuku mozym pabomams c
nucmamu  Oymazu Ons YEPHOBUKOB, BbINUCLIBAS KIIOUeBble Cl08d, COCMABIASL NIAH
UBN0JICEHUA  (Nepenucvléams _meKcnm 0N UMOo206020 U3NIONCEHUA 8 4EePHOBUKU _He
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donyckaemcs). Ilo ucmeuenuu 40 munym uieH KOMUCCUU NO NPOBEOCHUIO UIMO208020
couunenus (U3NOXCEHUS) 3abupaenm mexcm Onl UMOo208020 UINONCEHUS, U YUACMHUKU
nepexo0am K HQNUCAHUIO UMO208020 USNONCEHUA.

Kenaem yxaun!

3a 30 mumym 00 OKOHYAHUA HARUCAHUS UMO206020 COYUHEHUA (UBNOJCEHUS)
Heobxooumo 06va8uUmb.

JIo OKOHYAHUSA HANNCAHHS HTOrOBOr0 COYHHEHHS (M3j0KeHus) ocTanaoch 30
munyT. He 3a0biBaiiTe nepeHOCHTH 3amHCH H3 JIMCTOB OyMarm jJs 4YepPHOBHKOB B
G1aHK 3alHCH.

3a 5 mumym 00 OKOHUQHUS UMO208020 COYUHEHUS (UBNONCEHUS) HEeobX00uUMO
0bvAsuUmMb.

Jo OKOHYAHHS HANMCAHHSA HWTOrOBOT0 COYHHEHHS (M3JI0JKeHHs]) ocTaloch 3
MHHYT.

I1o okOHYaHUY BpeMerU UMO208020 CONUHEHUS (U3N0JCEHUR) OOBAGUMD:

Hrorosoe counnenne (H3jiokeHHe) okoH4YeHO. Ilo0:xHuTEe HA Kpal ¢rojia CBOH
01aHKH B YePHOBHKH.

UneHvt  KOMUCCUU NO  NPOBEOCHUI0  UMO206020 COYUHEHUR  (UBNOJNCEHUS)
ocywecmenaiom c6op bAaHKO8 YHACMHUKO8 8 OP2AHU30BAHHOM NOPAOKE.




